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ifjp;

fiNys ikB esa vkius daI;wVj] bldh ihf<+;ksa] vkSj ;g dSls fofHkUu dk;Z djrk gS ds
ckjs esa i<+k gSA daI;wVj] u dsoy MsVk dks çkslsl djrk gS cfYd ;g çkslsl tkudkjh
ds vk/kj ij vkxs ds pj.kksa dks Hkh iwjk djrk gSA daI;wVj us yksxksa ds dke djus ds
rjhds dks cny fn;k gSA daI;wVj O;kikj] f'k{kk] fuekZ.k] ifjogu] vkSj vU; {ks=kksa esa
fofHkUu dk;Z dks gSaMy djrk gSA

bl ikB esa] ge daI;wVj ds fofHkUu ,Iyhds'ku dk voyksdu djsaxs] fo'ks"k :i ls
xzaFkky;ksa ds {ks=k esaA

mís';

bl ikB dks iwjk djus ds i'pkr vki l{ke gksaxs%

• fofHkUu {ks=kksa esa daI;wVj dk mi;ksx djus_

• oMZ çkslsflax dks ifjHkkf"kr djus vkSj bldh fo'ks"krkvksa dks lh[kus_

• ekbØksl‚¶V v‚fiQl oMZ 2007 dk mi;ksx djus_

• baVjusV vkSj bldh lsokvksa dh O;k[;k djus_

• lwpuk ds fy, baVjusV lpZ djus_ vkSj

• lans'k Hkstus vkSj çkIr djus ds fy, bZ&esy dk mi;ksx djus esaA

vkb, daI;wVjksa ds mi;ksx dks lh[kus ls 'kq: djsaA

2

daI;wVj ,Iyhds'ku
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20 :: XkzaFkky; esa daI;wVj ds vuqiz;ksx

2-1 dEI;wVj dk mi;ksx

dEI;wVj dk egÙo dqN cqfu;knh dk;ks± dks tYnh ls vkSj lgh :i esa djus dh {kerk
esa gSA bu dk;ks± esa 'kkfey gSa%

• la[;kRed leL;kvksa dks gy djuk_

• tkudkjh dks LVksj vkSj iqu% çkIr (retrieve) djuk_ rFkk

• M‚D;wesaV vkSj fp=kksa dks cukuk vkSj çnf'kZr (display) djuk

2-1-1 la[;kRed leL;k,¡ (Numerical Problems) lqy>kuk

dEI;wVj }kjk fd;k tkus okyk lcls egRoiw.kZ vkSj eqf'dy dke gS la[;kvksa ls tqM+h
tfVy leL;kvksa dk lek/kuA daI;wVj bl rjg dh leL;kvksa dks vk'p;Ztud mPp
xfr ls gy dj ldrs gSaA dbZ ekeyksa esa] lek/ku crkrs gSa fd dqN phtsa dSls dke
djrh gSa] O;ogkj djrh gSa ;k ?kfVr gksrh gSaA oSKkfud vkSj bathfu;j lehdj.kksa ds
tfVy lsV dk lek/u djus ds fy, daI;wVj ij Hkjkslk djrs gSa ftudk mi;ksx os
Hkfo";okf.k;k¡ djus ds fy, djrs gSaA

vFkZ'kkL=k vkSj foÙk ¼finance½ esa] daI;wVj /u ls lacaf/r Hkfo";ok.kh djus ds
fy, lehdj.kksa dk lek/u djrs gSaA dqN lcls vf/d O;kid :i ls bLrseky@mi;ksx
fd, tkus okys dEI;wVj çksxzke gSa tks lk/kj.k lehdj.k ij fuHkZj gksrs gSaA ,sls izksxzke
yksxksa vkSj O;olk;ksa dks vius dj laca/h dke djus] ctV cukus] vkSj muds fuos'k
ds ewY; dh x.kuk djus esa lgk;rk djrs gSaA

2-1-2 lwpuk dks LVksj vkSj çkIr djuk (retrieve)

yksx cM+h ek=kk esa lwpukvksa dks LVksj djus ds fy, dEI;wVj dk bLrseky djrs gSaA
xzaFkky;ksa ds lanHkZ esa] dEI;wVj esa LVksj tkudkjh dks MsVkcsl dgk tkrk gSA MsVkcsl
fo'kky gks ldrk gS] mnkgj.k ds fy,] xzaFkky; dk laiw.kZ laxzg (dysD'ku) ,d cM+s
MsVkcsl esa 'kkfey gks ldrk gSA ,d fo'ks"k lwpuk dk va'k [kkstus ds fy, daI;wVj ,d
fo'kky MkVkcsl dh tYnh ls [kkst ¼search½ dj ldrk gSA blds vykok] lwpuk dks
vklkuh ls vkSj tYnh ls cnyk tk ldrk gSA lwpuk dks LVksj djuk vkSj mls iqu% çkIr
djus dh n{krk daI;wVj dks u dsoy xzaFkky;ksa ds fy, cfYd O;olk;ksa dh ,d foLr`r
Ükà[kyk ds fy, ,d cgqewY; midj.k cukrh gSA

2-1-3 MkWD;wesaV vkSj fp=k cukuk vkSj çnf'kZr djuk

daI;wVj MsVk dh fo'kky ek=kk dks LVksj dj ldrs gSaA ftldk vklkuh ls iz;ksx ¼manipulate½
fd;k tk ldrk gSA oMZ çkslsflax çksxzke (daI;wVj esa Vkbi) VsDLV esa cnyko djuk
vklku cukrk gS mnkgj.k ds fy,] vki Vkbfiax ;k Lisfyax dh xyfr;ksa dks rqjar
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lq/kj ldrs gSaA 'kCn] okD;] vkSj ,d M‚D;wesaV ds iwjs [kaM dks tksM+k gVk;k ;k cnyk
tk ldrk gS vkSj fçaV fd;k tk ldrk gSA tks yksx oMZ çkslsflax ls ykHk mBkrs gSa muesa
esa 'kkfey gSa&O;kikjh oxZ] i=kdkj] oSKkfud] odhy] lfpo vkSj Nk=kA dEI;wVj çdk'ku
m|ksx esa Hkh egRoiw.kZ gSa mnkgj.k ds fy,] vf/dka'k iqLrdsa] if=kdk,¡ vkSj lekpkj i=k
dEI;wVj }kjk Vkbi fd;s tkrs gSaA dEI;wVj xzkfiQDl dh lgk;rk ls mu fp=kksa dks cukus
ds fy, daI;wVj dk mi;ksx fd;k tkrk gS tks yxHkx rLohjksa dh rjg fn[krs gSaA daI;wVj
xzkfiQDl dk mi;ksx bysDVª‚fud ohfM;ks xse cukus ds fy, Hkh fd;k tkrk gSA daI;wVj
çksxzke tks daI;wVj&,MsM&fMtkbu ¼lh,Mh½ cukrs gSa dbZ {ks=kksa esa egRoiw.kZ gSa] fo'ks"k :i
ls bathfu;fjax vkSj okLrqdyk esa A daI;wVj lwpukvksa dks lfp=k :i esa ifjofrZr djds
vkadM+s Hkh rS;kj djrs gSaA mnkgj.k ds fy,] daI;wVlZ yksxksa] vFkZ'kkfL=k;ksa] oSKkfudksa vkSj
Nk=kksa dks xzkiQ vkfn cukus esa l{ke cukrs gSaA ,d rduhd esa dEI;wVjh—r VkseksxzkiQh]
;k lhVh LdSu] ,d daI;wVj LØhu ij ,d 'kjhj ds vax dh ,d Nfo cukus ds fy,
,Dl&js MsVk dk mi;ksx djrk gSA M‚DVj jksxksa vkSj fodkjksa dk funku djus ds fy, bu
Nfo;ksa dk mi;ksx djrs gSaA

vkius ns[kk gS fd dSls daI;wVj fofHkUu {ks=kksa esa mi;ksxh gksrs gSa vkb, ge xzaFkky; esa
dqN daI;wVj ,Iyhds'ku dk vè;;u djsaA

2-1-4 xazFkky;ksa esa daI;wVj ds ,Iyhds'ku

xzaFkky; vius gkmldhfiax v‚ijs'ku dks Lopkfyr ¼automate½ djus ds fy,
daI;wVj dk mi;ksx djrs gSa (tSls& vf/xzg.k ¼acquisition½] oxhZdj.k ¼cataloguing½]
lapyu ¼circulation½ vkSj lhfj;y fu;a=k.k)A Nk=k xzaFkky; esa iqLrdksa vkSj xzaFkky; ds
vU; lalk/uksa dks [kkstus ds fy, dEI;wVjh—r dSVy‚x dks lpZ dj ldrs gSa dqN
d‚ystksa vkSj fo'ofo|ky;ksa ds xzaFkky;ksa dh viuh osclkbV gksrh gSaA tgk¡ os vius
vksisd ¼v‚uykbu lkoZtfud ,Dlsl dSVy‚x½ dks viyksM djrs gSa vkSj mUgsa esaVsu
djrs gSaA Nk=k vkSj f'k{kd bldk mi;ksx djds baVjusV dh lgk;rk ls dgha ls Hkh
xzaFkky; esa miyC/ iqLrdksa vkSj lalk/uksa dks lpZ dj ldrs gSaA blds }kjk Nk=k fdrkc
Hkh vkjf{kr dj ldrs gSa rFkk fdlh iqLrd dh [kjhn ds fy, lq>ko ns ldrs gSa] vkSj
xzaFkky; ls m/kj yh xbZ iqLrd dks v‚uykbu uohuh—r dj ldrs gSa A daI;wVj dk
mi;ksx djrs gq, xzaFkky; vius lnL;ksa dks bysDVª‚fud çdk'kuksa tSls bZ&tuZy] bZ&MkVkcsl
,Dlsl djus dh lsok,¡ çnku dj ldrs gSaA dbZ xzaFkky; v‚uykbu eksM esa jsizsQUl
lsok,¡ çnku djrs gSa] tgk¡ mi;ksxdrkZ nwjHkk"k ls xzaFkky;kè;{k ds lkFk fjeksV yksds'ku
ls iQsl&Vw&iQsl laokn dj ldrs gSa tSlsfd ikjaifjd :i esa fjiQjsUl lsok esa fd;k tkrk
gSA dbZ iqLrdky; vDlj iwNs tkus okys ç'uksa ¼,iQ,D;w½ dh lwph vkSj muds tokc
osclkbVksa ij miyC/ djkrs gSa ftldk mi;ksxdrkZ fdlh Hkh le; baVjusV ls dgha ls
Hkh mi;ksx dj ldrs gSaA
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ikBxr ç'u 2-1

lgh fodYi pqusa

1- fuEu esa ls dkSu lk ,d daI;wVj }kjk fu"ikfnr fd;k x;k cqfu;knh dk;Z gS\

,½ iQksu d‚y djuk

ch½ baVjusV lpZ

lh½ daI;wVj xse [ksyuk

Mh½ lwpuk LVksj djuk vkSj iqu% çkIr djuk

2- fuEufyf[kr esa ls dkSu xzaFkky; esa daI;wVj dk ,Iyhds'ku ugha gS\

,½ vksiSd ch½ bZ if=kdkvksa dk mi;ksx

lh½ lhVh LdSu Mh½ ,iQ,D;w vDlj iwNs tkus okys ç'u

2-2 oMZ çkslsflax

oMZ çkslsflax ,d ,Iyhds'ku l‚¶Vos;j gSA ;g M‚D;wesaV dks çHkkoh vkSj dq'kyrkiwoZd
izLrqr djus dk rjhdk gSA oMZ çkslslj vkidks rRdky mi;ksx ds fy, M‚D;wesaV cukus]
,fMV ¼edit½ djus vkSj LVksj djus esa l{ke cukrk gS vkSj mUgsa Hkfo"; esa mi;ksx vkSj
fjiQjsUl ds fy, LVksj djrk gSA vki M‚D;wesaV dks ,fMV djds fofHkUu çdkj ls ysvkmV
ns ldrs gSaA oMZ çkslslj i=k] eseks] fjiksVZ] ys[k ;k fdrkcsa fy[kus esa Hkh vkidh enn
djrk gS oMZ çkslslj esa fHkUurk gS] ysfdu muesa ls T;knkrj uhps fn;s x;s iQhplZ dk
leFkZu djrs gSaA

2-2-1 oMZ çkslsflax dh fo'ks"krk,¡ (iQhplZ)

• Hkfo"; esa mi;ksx ds fy, vuqdwfyr VsEiysV esa M‚D;wesaV cukuk vkSj LVksj
djukA

• M‚D;wesaV dks feykuk ¼Merge½

• VsDLV ,fMV dk dq'ky rjhdk% M‚D;wesaV esa dgha Hkh VsDLV dks tksM+uk ;k gVkukA

• dV] d‚ih vkSj isLV dh lqfo/k

• VsDLV [kkstuk vkSj cnyuk

• i`"B vkdkj vkSj ekftZu% fofHkUu i`"B vkdkj vkSj ekftZu dks ifjHkkf"kr djus
dh lqfo/k nsrk gSA

• oMZ jSi% tc fiNyh iafä esa VsDLV fufnZ"V ekftZu rd igqaprk gS rks oMZ izkslslj
vius vki vxyh iafDr esa pyk tkrk gSA tc vki ekftZu cnyrs gSa rks ;g fiQj
ls VsDLV dks lek;ksftr djsxkA
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• fçaV% vkidks M‚D;wesaV dh ,d çfr fçaV djus dh lqfo/k nsrk gSA

• v‚VksdjsDV

• v‚Vks iQ‚esZV M‚D;wesaV

• fØ,V flaiy Vscy

• ,DliksVZ M‚D;wesaV

,d cM+h la[;k esa mi;ksx ds fy, oMZ çkslsflax l‚¶Vos;j iSdst miyC/ gSaA vkerkSj
ij bLrseky gksus okys dqN iSdst gSa%

• ekbØksl‚¶V v‚fiQl oMZ ¼,e,l&oMZ½

• oMZ LVkj

• oMZ ijiQsDV

oMZ LVkj vkSj oMZ ijiQsDV M‚l ,uok;juesaV esa dke djrk gS vkSj ,e,l oMZ foaMkst
,uok;juesaV esa dke djrk gSA vf/dka'k daI;wVj foaMkst v‚ijsfVax flLVe dk mi;ksx
djrs gSa] ekbØksl‚¶V oMZ] tks ,e,l v‚fiQl dk fgLlk gS] mi;ksxdrkZvksa ds fy, vPNk
fodYi cu tkrk gSA ;g nqfu;k Hkj esa mi;ksxdrkZvksa }kjk lcls vf/d la[;k esa ç;ksx
fd;k tkrk gSA

ikBxr ç'u 2-2

lR; ;k vlR; crk,¡

1- oMZ çkslsflax ,d flLVe l‚¶Vos;j gSA

2- gj oMZ çkslsflax iSdst esa VsDLV dks dV] d‚ih vkSj isLV djus dh lqfo/k gksrh
gSA

3- ,e,l oMZ nqfu;k Hkj esa vf/dre mi;ksxdrkZvksa }kjk ç;ksx fd;k tkrk gSA

2-3 ekbØkslkWÝV vkWfiQl flLVe 2007

,e,l&oMZ] ,e ,l vkWfiQl flLVe uked ,d cM+s l‚¶Vos;j iSdst dk ,d fgLlk
gSA ekbØksl‚¶V v‚fiQl flLVe 2007] vkB lokZf/d izpfyr MsLdV‚i çksxzkeksa dk ,d
laxzg gSA ekbØksl‚¶V v‚fiQl oMZ 2007 oMZ çkslsflax çksxzke esa ls ,d gSA

2-4 ekbØkslkWÝV vkWfiQl oMZ 2007

ekbØksl‚¶V v‚fiQl oMZ ¼,e,l&oMZ½ dk mi;ksx djus ds fy,] vkids ikl foaMkst
v‚ijsfVax flLVe ds lkFk ,d daI;wVj gksuk pkfg,A oMZ 'kq:@izkjEHk djus dk lcls
izpfyr rjhdk gS foaMkst VkLdckj ds ck;ha Nksj ij çnf'kZr LVkVZ esuwA
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LVkVZ cVu ij fDyd djsa i‚baVj dks çksxzkEl ij ys tk,¡A çksxzkEl esa lcesuw ij i‚baVj
dks Åij dh vksj ys tk,¡ tc rd ekbØksl‚¶V v‚fiQl flLVe gkbykbV uk gks tk,¡A
ekbØksl‚¶V v‚fiQl flLVe lcesuw ij i‚baVj dks uhps dh vksj ys tk,¡ tc rd
ekbØksl‚¶V v‚fiQl oMZ 2007 gkbykbV uk gks tk,¡] rc Microsoft Office Word

ij fDyd djsa] rks vki Microsoft Office oMZ LØhu ns[ksaxsA

fp=k 2-1 % ekbØkslkWÝV oMZ [kksyus ds fy, Mk;ykWx ckDl

fp=k 2-2% oMZ MkWD;wesaV
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2-4-1 ekbØkslkWÝV vkWfiQl oMZ LØhu

LØhu ds Åijh ck,¡ fdukjs ij ekbØksl‚¶V v‚fiQl cVu gSA Microsoft Office cVu
ds nkb±a rjiQ fDod ,Dlsl Vwyckj gSA fMiQ‚YV :i ls ;g Vwyckj LVksj] vuMw vkSj
fjihV dekaM çnf'kZr djrk gSA VkbVy ckj lfØ; M‚D;wesaV dk uke çnf'kZr djrk gSA
;g vius Åijh vksj dksus ij daVªksy esuw vkbdu çnf'kZr djrk gSA foaMks dks feuhekbt]
eSfDlekbt] vkSj Dykst djus ds fy, daVªksy esuw ij feuhekbt] eSfDlekbt] vkSj Dykst
cVu jgrk gSA

d½ fjcu

VkbVy ckj ds uhps fjcu gS] tks oMZ dh lHkh {kerkvksa dks ,d {ks=k esa miyC/ djkrk
gSaA dekaM tks VSc ij cVu ds :i esa çnf'kZr gksrs gSa fjcu cukrs gSaA fjcu esa 7 VSc gSa
& gkse] balVZ] ist ysvkmV] fjizsQUl] esfyax] fjO;q vkSj O;w A ;s VSc Word esa miyC/
lHkh dekaM dk ,Dlsl çnku djrk gSA çR;sd VSc ij]cVu lewgksa esa O;ofLFkr gksrs gSaA
fjcu ds nkbZa vksj enn (Help) cVu gS tks ^^\** }kjk n'kkZ;k x;k gSA bldk mi;ksx
djds vki fdlh Hkh iQaD'ku ds fy, v‚u&ykbu&lgk;rk çkIr dj ldrs gSaA

gkse VSc fMiQ‚YV :i ls lfØ; gSA gkse VSc ij dekaM ;k cVu 5 lewgksa esa gksrs gSa vFkkZr
fDyicksMZ]  iQ‚UV] iSjkxzkiQ] LVkby] vkSj ,fMfVaxA

balVZ VSc ij fDyd djsa vkSj blds cVuksa dk vUos"k.k (explore) djsaA ftu vkbVEl dks
vki balVZ dj ldrs gSa muls lacaf/r cVu ist] VscYl] byLVªs'kal] fyad] gsMj ,aM
iqQVj] VsDLV vkSj flacy bu lkr lewgksa esa O;ofLFkr fd, x, gSaA

ist ysvkmV VSc ij fDyd djsa vkSj mlds cVuksa ds ckjs esa irk djsaA M‚D;wesaV ds fn[kus
(vih;jsal) ls lacaf/r cVu VSc ij ik¡p lewgksa esa O;ofLFkr fd;s x;s gSa% Fkhe] ist
lsVvi] ist i`"BHkwfe (background)] iSjkxzkiQ] vkSj vjsatA

fjiQjsUl VSc ij fDyd djsa vkSj mlds cVuksa ds ckjs esa irk djsaA tks vkbVe vki yacs
M‚D;wesaV esa tksM+ ldrs gSa tSls fjiksVZ] os bl VSc ij Ng lewgksa esa laxfBr gSa% Vscy v‚iQ
daVsaV] iqQVuksV~l] lkbaVs'ku vkSj fccfy;ksxzkiQh] dSI'ku] baMsDl vkSj Vscy v‚iQ vFk‚fjVhA

esfyax VSc ij fDyd djsa vkSj mlds cVuksa ds ckjs esa irk djsaA ekl esfyax ls lacafèkr
cVu bl VSc ij ik¡p lewgksa esa O;ofLFkr gksrs gSa% fØ,V] LVkVZ esy etZ] jkbV ,aM
balVZ] çhO;w fjtYV vkSj ,aMA

fjO;q VSc ij fDyd djsa vkSj mlds cVuksa ds ckjs esa irk djsaA izwfiaQx] fVIi.kh (comment

vkSj psaftax M‚D;wesaV ls lacaf/r cVu bl VSc ij Ng lewgksa esa laxfBr gSa izwiQ] desaV~l]
VªSfdax] psat] deis;j] vkSj çksVsDVA

O;q VSc ij fDyd djsa vkSj blds cVuksa ds ckjs esa irk djsaA MkWD;wesaV ds O;w vFkok
fMlIys dks cnyus ls lacaf/r cVu bl VSc ij ik¡p lewgksa esa O;ofLFkr fd;s tkrs gSa%
MD;wesaV O;q] 'kks/ gkbM~] twe] foaMks vkSj eSØkstA
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[k) MkWD;wesaV foaMks

M‚D;wesaV foaMks esa] vki M‚D;wesaV esa Vkbfiax ;k VsDLV vFkok xzkfiQdy daVsaV dks
MkysaxsA balj'ku i‚baV ,d ÅèokZ/j (vertical) ckj gS ftls dlZj dgrs gSaA M‚D;wesaV
foaMks vkidks ,d lkFk nks M‚D;wesaVl ij dke djus dh lqfo/k nsrk gSA tc ,d ls
vf/d M‚D;wesaV [kqys gSa] rks çR;sd M‚D;wesaV dh viuh foaMks gksrh gSA

x ½ :yj ckj

bldk mi;ksx M‚D;wesaV ds ekftZu vkSj baMsaV dks lek;ksftr djus ds fy, fd;k tkrk
gSA

?k) LØkWy ckj

bldk mi;ksx M‚D;wesaV dks vklikl LFkkukarfjr djus ds fy, fd;k tkrk gS

Ä) LVsVl ckj

;g ckj ml lfØ; M‚D;wesaV ds ckjs esa tkudkjh çnf'kZr djrk gS ftlesa mi;ksxdrkZ
dke dj jgk gSA

p½ fofHkUu O;q esa ,d M‚D;wesaV çnf'kZr djus ds fy, oMZ esa] vki M‚D;wesaV
fuEufyf[kr ik¡p vyx&vyx rjhdksa ls ns[k ldrs gSa% &

� fçaV ysvkmV O;w

� iQqy LØhu jhfMax O;w

� osc ysvkmV O;w

� vkmVykbu O;w

� M ª k¶V O;w

,d M‚D;wesaV ds fofHkUu O;w dks ns[kus ds fy,

(i) M‚D;wesaV O;w lewg esa] okafNr O;w ds fy, cVu ij fDyd djsa] ;k

(ii) O;w VSc ij LVsVl ckj ds nkbZa vksj fLFkr O;w Vwyckj ds O;w cVu ij fDyd djsaA

N½ ”kwfeax O;w

oMZ dk ”kwe (cM+k djuk) iQhpj vklkuh ls i<+us ds fy, VsDLV ds vkdkj dks
c<+kus dh lqfo/k nsrk gSA twe çfr'kr dks 10% ls 500% ds chp lsV fd;k tk ldrk
gSA
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ikBxr ç'u 2-3

fjDr LFkkuksa dh iwfrZ djsa

1- ekbØksl‚¶V v‚fiQl oMZ ,d ---------------------------- gSA

2- M‚D;wesaV ds pkjksa vksj ewo djus ds fy, ---------------------------- dk mi;ksx fd;k
tkrk gSA

3- fjcu esa ---------------------------- VSc gksrs gSaA

2-4-2 oMZ MkWD;wesaV ds lkFk dke djuk

tc vki Word çkjaHk djrs gSa] rks LØhu ij ,d u;k [kkyh M‚D;wesaV fn[kkbZ nsrk
gS ftls M‚D;wesaV foaMks dgrs gSaA balj'ku (Insertion) fcanq] dlZj Vkbfiax ds nkSjku nkb±
fn'kk esa vkxs c<+rk jgrk gS] vkSj nkb± baMsaV ij igqapus ds ckn] ;g Lo;a vxyh iafä
esa igq¡p tkrk gS bl lqfo/k dks oMZ jSi dgk tkrk gSA tc vki ,d u;k iSjk çkjaHk
djrs gSa rks Enter key ¼dqath½ nckbZ tkrh gSA

2-4-3 ,d u;k MkWD;wesaV cukuk

M‚D;wesaV dks O;ofLFkr djus ds fy, lacaf/r dekaM tSls fd fØ,V] LVksj vkSj fçaV
ekbØksl‚¶V v‚fiQl cVu ij fDyd djds [kqyus okys esuw esa miyC/ gksrh gSA bl esU;w
dks v‚fiQl esU;w dgrs gSa ftls iQkby esU;w ds LFkku ij fy;k tkrk gS tks fd oMZ ds
fiNys laLdj.k esa ns[kk x;k gS] ckbZa vksj dh dekaM ,d laiw.kZ M‚D;wesaV ds dk;ks± ls
lacaf/r gSaA vkids }kjk M‚D;wesaV ds lkFk dke djus ds ckn] ml M‚D;wesaV dk uke jhlsaV
(Recent) M‚D;wesaV fyLV esa çdV gksrk gS rkfd vki bls fiQj ls [kksy ldsA uhps ds
ry ij v‚fQl esuw esa çksxzke dks cnyus ds fodYi vkSj ckgj fudyus ds fy, cVu gSaA

fp=k 2-3% jhlsaV MkWD;wesaV dks [kksyus djus ds fy, Mk;ykWx ckWDl
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1½ ,d u;k M‚D;wesaV [kksyus ds fy,

ekbØkslksÝV vkWfiQl cVu ij fDyd djsa] U;w ij fDyd djsa vkSj fiQj ubZ M‚D;wesaV
foaMks esa] [kkyh M‚D;wesaV (Blank Document) dks Mcy fDyd djsaA

fp=k- 2-4

2½ ,d ekStwnk M‚D;wesaV [kksyus ds fy,

d½ ekbØksl‚¶V v‚fiQl cVu ij fDyd djds vksiu ij fDyd djsaA

[k½ iQksYMj cnysa ¼vius iQksYMj dk p;u djsa½A

x½ iQkby ij fDyd djsa vkSj vksiu cVu ij fDyd djsaA

3½ M‚D;wesaV dks igyh ckj lso djus ds fy,

d½ fDod ,Dlsl Vwyckj ij] v‚fiQl esuw esa lso cVu ij fDyd djsa ;k lso
,t ij fDyd djsaA

[k½ ml LFkku ij usfoxsV djsa tgk¡ vki iQkby dks lso djuk pkgrs gSa] iQkby
use c‚Dl esa M‚D;wesaV dk uke fy[ksa vkSj fiQj lso cVu ij fDyd djsa

4½ ,d M‚D;wesaV lso djrs le; ,d u;k iQksYMj cukus ds fy,

d½ lso ,s”k Mk;y‚x c‚Dl esa] u;k iQksYMj cVu fDyd djsaA

[k½ u, iQksYMj dk uke Vkbi djsa] ,aVj dqath (key) nck,a vkSj fiQj vksiu ij
fDyd djsaA

5½ ,d M‚D;wesaV fçaV djus ds fy,

,d M‚D;wesaV fçaV djus ds fy, rhu fodYi miyC/ gSa] fçaV çhO;w] fDod
fçaV vkSj fç aVA
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fp=k 2-5% ,d MkWD;wesaV fçaV djus ds fy, Mk;ykWx ckWDl

,d M‚D;wesaV can djus ds fy,

vkWfiQl esuw ij Dykst cVu ij fDyd djsaA

ikBxr ç'u 2-4

fuEufyf[kr dk feyku djsa

d½ fçaV ysvkmV O;w (i) VsDLV dk vkdkj c<+kuk

[k½ lso cVu (ii) O;w VSc

x½ ”kwfeax (iii) ,d ekStwnk M‚D;wesaV [kksysa

?k½ vksiu cVu (iv) M‚D;wesaV lso djsa

2-4-4 MkWD;wesaV dks ,fMV djuk

dhcksMZ ls Vkbi djrs le;] vki xyfr;k¡ dj ldrs gSaA bu xyfr;ksa dks Bhd djuk
,fMfVax dgykrk gS

1½ p;fur VsDLV dks gVkus (delete) ds fy,

dhcksMZ dh fMyhV dqath (key) ;k cSdLisl dqath dks nck,¡A
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2½ p;fur VsDLV dks d‚ih] dV ;k isLV djus ds fy,

d½ gkse VSc ij] fDyicksMZ lewg esa] d‚ih ;k dV cVu ij fDyd djsaA

[k½ vki tgk¡ VsDLV isLV djuk pkgrs gSa ogka fDyd djsa] vkSj fiQj fDyicksMZ
lewg esa] isLV cVu fDyd djsa

fp=k 2-6% isLV cVu

3½ ,D'ku dks vuMw djus ds fy,

fDod ,Dlsl Vwyckj ij] vuMw cVu ij fDyd djsa

4½ VsDLV <w¡<+us ds fy,

d½ gkse VSc ij] ,fMfVax lewg esa] iQkbaM cVu ds rhj ij fDyd djsaA

[k½ iQkbaM VSc ij iQkbaM vkSj fjIysl Mk;y‚x c‚Dl ds] bfPNr VsDLV dks
[kkstus ds fy, fufnZ"V djsa] vkSj mlds ckn vxyk iQkbaM fDyd djsaA

5 ½ VsDLV dks cnyus ds fy,

d ½ gkse VSc ij] ,fMfVax lewg esa] fjIysl cVu ds rhj ij fDyd djsaA

[ k ½ iQkbaM vkSj fjIysl Mk;y‚x c‚Dl esa fjIysl VSc ij] vki tks VsDLV <w¡<+uk
pkgrs gSa mls fufnZ"V (specify) djsa vkSj ml VsDLV dks vki fdlds lkFk
cnyuk pkgrs gSa] vkSj mlds ckn iQkbaM usDLV ij fDyd djsaA

x½ VsDLV ds igys mnkgj.k dks fjIysl ij fDyd djsa] lHkh dks fjIysl vky ls
cnysa] ;k ml mnkgj.k dks vifjofrZr NksM+us ds fy, vxyk [kkstsa vkSj vxys
ij tk,¡A

6 ½ Lisfyax vkSj O;kdj.k dh tk¡p djuk

d ½ fjO;q VSc ij] çwfiQax lewg esa] Lisfyax ,aM xzkej cVu ij fDyd djsaA

[k½ Lisfyax ,aM xzkej Mk;y‚x c‚Dl esa] =kqfV;ksa dks Bhd djus ds fy,  mfpr
cVu ij fDyd djsa] oMZ <w¡<+us ;k oMZ tksM+us ds fy,  dLVe fMD'kujh
;k v‚VksdjsDV fyLV gS
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fp=k- 2-7% Lisfyax vkSj O;kdj.k Mk;ykWx ckWDl

2-4-5 iQ‚esZfVax M‚D;wesaV

'kCn iQ‚esZfVax vkids M‚D;wesaV ds Lo:i esa fd, x, ifjorZuksa dks lanfHkZr djrk gSA
iQ‚esZfVax vkids }kjk rS;kj fd, x, lHkh M‚D;wesaV dk ,d egRoiw.kZ fgLlk gS oMZ esa
iQ‚esZfVax rhu çdkj dh gS%

� dSjsDVj iQ‚esZfVax ¼p;fur VsDLV ds fy, ,Iyhds'ku½]

� iSjkxzkiQ iQ‚esZfVax ¼laiw.kZ iSjkxzkiQ ds fy, ,Iyhds'ku½] vkSj

� ist iQ‚esZfVax ¼laiw.kZ i`"B ij ,fIyds'ku½

d½ dSjsDVj iQ‚esZfVax

;gka iQ‚UV vkdkj vkSj VsDLV dk jax iQ‚esZV fd;k tk ldrk gSA

[k½ iSjkxzkiQ iQ‚esZfVax

iSjkxzkiQ iQ‚esZfVax esa ,ykbuesaV] baMsaV] ykbu Lisl vkSj iSjkxzkiQ Lisflax dks lsV fd;k tk
ldrk gSA oMZ esa M‚D;wesaV dks i<+us vkSj tYnh ls le>us esa vklku cukus ds fy,
cqysVsM vkSj uacjMZ fyLV cuk ldrs gSa

c‚MZj vkSj 'ksfMax dks ,d iSjkxzkiQ] iSjkxzkiQ ds lewg ;k xzkfiQDl ij ykxw fd;k tk
ldrk gSA

x½ ist iQ‚esZfVax

M‚D;wesaV esa 'kh"kZ vkSj uhps ds ekftZu esa lwpuk (buiQkesZ'ku dks nksgjkus ds fy, gSMj
,aM iQqVj dk bLrseky djrs gSA vius M‚D;wesaV esa ist uacj lfEefyr djus ds fy,
insert VSc ij fDyd djsa] gSMj ,aM iQqVj lewg ij tk,¡ vkSj fiQj] ist uacj rhj ij
fDyd djsa
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xfrfof/ 2-1

1- ekbØksl‚¶V v‚fiQl oMZ dk bLrseky djrs gq, ik¡p i`"Bksa dk ,d M‚D;wesaV
cuk,¡A M‚D;wesaV esa ,d iSjkxzkiQ dk p;u djsa] bldh i`"BHkwfe dks uhys jax esa
cny nsa vkSj iSjkxzkiQ ds pkjksa vksj ckWMZj (Border) cuk,¡A

ikBxr ç'u 2-5

fuEufyf[kr dks uke nsa%

1- oMZ esa rhu çdkj ds iQ‚jesfVax

2- ,D'ku dks vuMw djuk

3- VsDLV dks cnyuk

2-4-6 ,e,l&oMZ lgk;rk dk mi;ksx djuk

� LØhu ij fdlh Hkh vkbVe ds ckjs esa tkuus ds fy, vki ,d LØhu fVi çnf'kZr
dj ldrs gSaA mnkgj.k ds fy,] ,d cVu ds fy, LØhu fVi çnf'kZr djus ds
fy,] fcuk fDyd fd, cVu dks bafxr djsaA LØhu fVi cVu dk uke nsrk gS] ;fn
blls lacaf/r dksbZ 'k‚VZdV gS rks] lacaf/r ,D'ku dk fooj.k nsrk gS A

� vki çksxzke foaMks ds Åijh nk,¡ dksus esa gsYi foaMks (help window) çnf'kZr djus
ds fy, gsYi cVu ij fDyd dj ldrs gSaA

� ;fn vkidk daI;wVj baVjusV ls dusDV gS] rks tkudkjh ekbØksl‚¶V v‚fiQl ls
v‚uykbu miyC/ gS (Http://www.microsoft.com/msprss/support/search-

asp½

ckn ds oxks± esa vki baVjusV vkSj bldh fofHkUu lsokvksa (services) ds ckjs esa vè;;u
djsaxsA

2-5 baVjusV

nqfu;k Hkj ds vjcksa mi;ksxdrkZvksa dh lsok djus ds fy, baVjusV ijLij tqM+s daI;wVj
usVodZ dh ,d fo'oO;kih ç.kkyh gSA baVjusV ,d Xykscy MkVk lapkj (communication)

ç.kkyh gS ;g ,d gkMZos;j vkSj l‚¶Vos;j bUÝkLVªDpj gS tks daI;wVjksa ds chp dusfDVfoVh
çnku djrk gSA ;g  usVoZdks± dk ,d usVodZ gS tks yk[kksa futh] lkoZtfud] vdknfed]
O;kikj vkSj ljdkjh usVodZ ds LFkkuh; usVodZ ls Xykscy Lrj ij bysDVª‚fud vkSj
v‚fIVdy usVofd±x rduhdksa dh O;kid ,jst ¼arrays½ }kjk tqM+k gqvk gSA
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baVjusV lwpuk lsokvksa dh ,d foLr`r  Ükà[kyk çnku djrk gSA lcls yksdfç; gSa oYMZ
okbM osc ¼WWW) vkSj bysDVª‚fud esy lsokvksa dk baVjfyad gkbijVsDLV M‚D;wesaVA
baVjusV dk mi;ksx djrs gq,] vki vius nksLrksa ds lkFk ckr dj ldrs gSa] vkSj vkids
vè;;u] 'kks/ ;k euksjatu ds fy, vko';d lwpuk [kkst ldrs gSaA vki v‚uykbu
[kjhnkjh] ,;jykbu fVdV vkjf{kr dj ldrs gSa o dbZ vkSj ph”ksa Hkh dj ldrs gSaA

baVjusV dks ewy :i ls 1960 esa vesfjdh ljdkj ds lSU; dk;ks± ds fy, cuk;k x;k
Fkk] vkSj bldk uke ARPANET FkkA bldk O;olk;hdj.k 1990 esa 'kq: gqvk FkkA
baVjusV osQ rduhdh dk;kZUo;u ;k mi;ksx ds fy, dksbZ dsaæh—r 'kklu ;k uhfr;k¡
ugha gSaA çR;sd usVodZ vius Lo;a ds ekud lsV djrk gSA gkyk¡fd] baVjv‚ijsfcfyVh
cuk, j[kus ds fy,] baVjusV esa nks lS¼kafrd uke gSa] baVjusV çksVksd‚y ¼vkbZih½
,Mªsl Lisl vkSj Mksesu use flLVe ¼Mh,u,l½A ;s baVjusV d‚jiksjs'ku iQ‚j vlkbUM
use ,aM uacj ¼vkbZlh,,u,u½] ejhuk Msy js esa eq[;ky;] dSfyiQksfuZ;k] ;w,l, }kjk
ç'kkflr fd;s tkrs gSaA

MsVk dh lqjf{kr vkoktkgh (movement) ds fy,] fu;eksa dk ,d lsV gS] tks baVjusV
ij MsVk dks Hkstus vkSj çkIr djus ds fy, cuk;k x;k gSA ;s fu;e usVodZ ds nks Hkkxksa
esa dk;kZfUor fd, tkrs gSa ftUgsa l‚¶Vos;j vkSj Vªkalfe'ku daVªksy çksVksd‚y ¼Vhlhih½ vkSj
baVjusV çksVksd‚y ¼vkbZih½dgk tkrk gSA bu nksuksa dks lkewfgd :i ls Vhlhih@vkbZih dgrs
gSaA Vhlhih@vkbZih esa vkbZih ,d ra=k (mechanism) gS tks baVjusV ij daI;wVj dks ,d
;wfud ,Mªsl çnku djrs gSaA

?kj esa baVjusV ,Dlsl djus ds fy, lkekU; fof/ Mk;y&vi] ySaMykbu cz‚McSaM]okbZ&iQkbZ]
mixzg] vkSj 3 th@4th VsDuksy‚th lsy iQksu vkfn gSaA baVjusV dk mi;ksx djus ds fy,
lkoZtfud LFkkuksa esa lkbcj dSisQ] gokbZ vìs ds g‚y vkSj d‚iQh dh nqdkusa gSa] tgk¡ vki
Hkqxrku 'kqYd }kjk baVjusV ,Dlsl dj ldrs gSaA

2-5-1 baVjusV dh lsok,¡
� oyZ~M okbM osc

� bZesy

� DykmM daI;wfVax

2-5-1-1 oyZ~M okbM osc (WWW)

oyZ~M okbM osc] ftls osc Hkh dgk tkrk gS] baVjusV ij osc lkbV~l dk ,d laxzg gSA
,d osc lkbV osc istksa dk laxzg gS tks ,d nwljs ls tqM+dj lwpuk dk Xykscy osc cukrs
gSA osc ist fofHkUu fo"k;ksa ij tkudkjh çLrqr djrs gSaA bu istks esa VsDLV] fp=k] èofu
vkSj ;gk¡ rd fd ohfM;ks fDyi 'kkfey gks ldrs gSaA bu lHkh i`"Bksa dks osc ist ds
Hkhrj ,d nwljs lss ;k ;gk¡ rd fd [kaM esa Hkh fyad dj ldrs gSaA ;s fyad gkbij
fyad ds :i esa tkuk tkrk gSA ;g lkjh tkudkjh cgqr vkd"kZd vkSj euksjatd rjhds
ls çLrqr dh xbZ gSA
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WWW vkidks fdlh Hkh bfPNr fo"k; ij lwpuk çnku djrk gSA tks Hkh fo"k; gks]
osc ij ml fo"k; ij ges'kk dqN osc lkbVsa gksrh gSaA osc daifu;ksa] O;kikfjd ?kjkuksa]
'kSf{kd laLFkkuksa] ljdkjh foHkkxksa vkSj O;fä;ksa ds fy, tkudkjh dk ,d lzksr gSA osc
vkidks nqfu;k ds fdlh Hkh dksus dh fdlh Hkh ?kVuk dk uohure lekpkj nsrk gS A
vDlj fdlh Hkh vU; ehfM;k }kjk çlkfjr gksus ls igys lekpkj ml ij miyC/
gksrk gSA Hkkjr vkSj fons'k esa dbZ 'kS{kf.kd laLFkkuksa us osc ij mi;ksxh tkudkjh nh gS
tSls mudh xfrfofèk;ksa] ikB~;Øeksa dh is'kd'k] 'kqYd] vkSj vU; fooj.kA vki v‚uykbu
'k‚fiax] [ksy [ksyuk] fiQYesa ns[kuk] laxhr lquuk] vkSj dbZ ph”ksa osc ij dj ldrs gSaA

d½ osc czkmtj

osc ij fdlh Hkh lwpuk dk mi;ksx djus vkSj ns[kus ds fy, vko';d l‚¶Vos;j dk
uke baVjusV czkmtj ;k osc czkmtj gSA ekbØksl‚¶V baVjusV ,DlIyksjj vkSj xwxy Økse
lcls yksdfç; osc czkmtj gSaA baVjusV ij lwpuk ns[kus ds fy, czkmtj dk mi;ksx djus
dh çfØ;k czkmftax ;k lfiQ±x dgykrh gSA

[k½ osc loZj

;g ,d cM+k daI;wVj gS tks ,d ;k vf/d osc lkbV~l dks LVksj djrk gS tc vki
baVjusV ij dqN lwpuk pkgrs gSa] rks osc loZj vkidks daI;wVj ij lacaf/r osc istksa dh
lsok nsrk gS A

x½ ;wvkj,y ¼;wfuiQ‚eZ fjlkslZ yksdsVj½

baVjusV ij ,d osc lkbV dk irk ;wvkj,y dgykrk gSA fdlh Hkh osc lkbV rd
igq¡pus ds fy, baVjusV ij vkidks bldk irk Kkr gksuk pkfg,] mnkgj.k ds fy,
,uvkbZvks,l dk ;wvkj,y gS : http://www.nios.ac.in

vkb, ns[krs gSa] bl irs esa çR;sd vkbVe D;k gS

1- çksVksdkWy% vf/dka'k osc irs http: // ¼gkbij VsDLV Vªkalfe'ku çksVksd‚y½ ls
'kq: gksrs gSa ;g çksVksd‚y ¼çfØ;k½ osc loZj ls osc ist vkids daI;wVj dks
VªkalfeV djrk gSA http ds ckn ges'kk ,d dksyksu vkSj nks iQ‚joMZ LyS'k (//) gksrs
gSaA

2- osc : WWW oyZ~M okbM osc dgykrk gSA osc irk (address) esa http:/ ds ckn
www gksrk gSA

3- gksLV % ;g osc lkbV dk uke gSA bl mnkgj.k esa gksLV dk uke ,uvkbZvks,l
gSA

4- lkbV dk çdkj % osc irs dk ;g fgLlk vkidks lkbV ds çdkj] fo'ks"k osc
lkbV crkrk gS orZeku esa .ac vdknfed (academic) lkbV vkSj .in bldk
eryc gS Hkkjr ds fy,A
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vU; çdkj dh lkbVsa Hkh gSa] tSls% &

d‚e (com): okf.kfT;d (commerical) laxBu (organization)

xouZesaV (gov): ljdkjh laxBu

usV (net): usVodZ laxBu

Edu: 'kS{kf.kd laLFkku

fey (mil): lSU; laxBu

vkWxZ (org): okf.kfT;d ;k 'kSf{kd ds vykok vU; laxBu] ;g u‚u ç‚fiQV
laxBu gS

5- Mksesu uke% gksLV vkSj lkbV ds çdkj dks] ,d lkFk Mksesu uke dgk tkrk gSA ;gk¡
ij Mksesu uke nios.ac.in gSA

� osc ij [kkst (searching)

osc ij laxzghr vjcksa ist gSa vkSj tks vki pkgrs gSa og lgh lwpuk <w¡<+uk cgqr dfBu
gSA fiQj Hkh] osc esa dqN fo'ks"k [kkst midj.k (tools) gSa tks lVhd tkudkjh tYnh vkSj
vklkuh ls [kkstus esa vkidh enn djrs gSa ;s midj.k osc lpZ batu (search engine)

ds :i esa tkus tkrs gSa A ,d lpZ batu WWW ij ,d lkbV gS] ftldh lgk;rk ls
vki vU; osclkbVksa ds fy, [kkst dj ldrs gSaA ;g vkids }kjk fn, x, dhoMZ ds
vk/kj ij [kkst djrk gSA ;g vkidh lwpuk ¼dhoMZ½ dks mlds baMsDl esa lwphc¼ lwpuk
ls esy [kkrh lwpuk [kkst dj dsoy mu lkbVksa dks çnf'kZr djrk gS tks dhoMZ ls feyku
djrs gSaA

cgqr ls osc lpZ batu miyC/ gSa os dSls dke djrs gSa] buds vk/j ij mUgsa vyx&vyx
lewgksa esa ck¡Vk tk ldrk gSA mnkgj.k ds fy,] ;fn vki ukSdjh dh ryk'k dj jgs gSa]
rks vkidks ukSdjh lpZ batu dk mi;ksx djuk gksxk tSls www.monster.com ;fn vki
v‚uykbu [kjhnkjh djuk pkgrs g S a ] rk s vkidk s www.shopzilla.com ;k
www.flipcart.com mi;ksx djus dh vko';drk gSA 2500 ls vf/d lpZ lsok,¡
baVjusV ij miyC/ gSaA nks lcls yksdfç; lpZ batu www.google.com vkSj
www.yahoo.com gSaA

[kkst djus ds fy,] baVjusV ls tqM+saA fiQj www-google-com ij y‚x v‚u djsa xwxy
lpZ LØhu çdV gksrh gS VsDLV c‚Dl esa ml dhoMZ ¼VsDLVksa½ dks fy[ksa ftls vki
[kkstuk pkgrs gSaA mnkgj.k ds fy,] vki ̂ ^Hkkjr esa vksiu Ldwy** dh [kkst djuk pkgrs
gSa] bls dhoMZ esa fy[ksaA dqath ¼enter key½ çsl djsa ;k ifj.kke ns[kus ds fy, Google

lpZ ij fDyd djsaA lpZ ifj.kke lHkh ifj.kke gkbijfyad ds :i esa çnf'kZr djsxkA
;s lHkh osclkbVsa gSaA tkudkjh ds fy, viuh ilan ds gkbijfyad ij fDyd djsaA
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2-8% Hkkjr esa vksiu Ldwy ds fy, lpZ ifj.kke

xfrfof/ 2-2

1- baVjusV ij y‚x v‚u djsa us'kuy baLVhV;wV v‚iQ vksiu Ldwfyax ¼,uvkbZvks,l½
[kkstsa vkSj ,uvkbZvks,l }kjk çLrkfor ikB;~Øeksa ds çdkj dh lwph cuk,¡A

ikBxr ç'u 2-6

fjDr LFkkuksa dh iwfrZ djsa

1- osc czkmtj dk mnkgj.k ____________ gSA

2- www ___________ ds fy, laf{kIr 'kCn gS

3- baVjusV ij ,d osclkbV dk irk __________ ds :i esa tkuk tkrk gS

2-5-1-2 bysDVªkWfud esy

bysDVª‚fud esy] ftls vkerkSj ij bZ&esy ds :i esa tkuk tkrk gS] ,d le; es lans'kksa]
uksV~l ;k v{kjksa dks ,d O;fä ls nwljs ;k cgqr ls yksxksa dks ,d gh le; esa baVjusV
ds ekè;e ls fMftVy Hkstus dh ,d fof/ gS lkekU; Mkd lsok dh rqyuk esa bZ&esy
rst vkSj de eg¡xk gS A vki ,d lans'k ds lkFk iQkby] xzkfiQDl] Nfo;ksa ;k ohfM;ks
dks Hkh tksM+ ldrs gSaA bZ&esy fofHkUu ns'kksa esa dbZ yksxksa dks lans'k Hkstus ds fy, lcls
rst vkSj lcls lLrk rjhdk gSA



dEI;wVj ,Iyhds'ku :: 37

fVIi.kh

xzaFkky; rFkk lwpuk foKku esa izek.k i=k

eq¶r bZ&esy lsok,¡ çnku djus okyh dbZ osc lkbVsa gSa muesa ls dqN gSa Gmail.com,

Yahoo.com, Hotmail.com, Rediffmail.com, vkfnA bZ&esy lsok dk mi;ksx djus
ds fy, vkidks muds lkFk iathdj.k (registration) djuk gksxkA

bZesy irk (address)

tc vki bZ&esy lsokvksa dks miyC/ djkus okyh fdlh Hkh lkbV ds lkFk iath—r djrs
gSa] rks vkidks ,d bZ&esy vkbZMh fn;k tkrk gS ftls vki lans'kksa dks Hkstus vkSj çkIr
djus ds fy, mi;ksx dj ldrs gSaA bZ&esy vkbZMh ,d irs dh rjg gS] tks nqfu;k esa dgha
ls Hkh lHkh çkIrdrkZvksa dks tkudkjh çkIr djus ds fy, vko';d tkudkjh çnku djrk
gS fuEu bZ&esy vkbZMh dks eku dj pysa%

Saroj@yahoo.com ;k sunita@gmail.com

mi;qZDr mnkgj.kksa esa] ^^ljkst** vkSj ^^lquhrk** mi;ksxdrkZ vkSj ;kgw vkSj thesy uked
nks esy loZj gSa ftls gksLV dgrs gSaA .com lkbV ds çdkj dks fufnZ"V djrk gSA ;gk¡
ij .com d‚e okf.kfT;d lkbV ds fy, gSA  gksLV vkSj lkbV ds çdkj dks ,d lkFk
Mksesu uke dgk tkrk gSA mi;ksxdrkZ dk uke ges'kk ,EilZlsaM çrhd @ ¼ftldk
mPpkj.k ,sV gS½ ls igys vkrk gSA ;g mi;ksxdrkZ ds uke dks bZ&esy irs ds ckdh
fgLlksa ls vyx djrk gSA vkidks Hksts x, bZ&esy lans'k igys vkids esy loZj ij LVksj
fd, tkrs gSaA tc vki ,d bZ&esy i<+uk pkgrs gSa rks] vkidks bls esy loZj ls vius
daI;wVj ij çkIr djuk gksxkA blds fy;s] vkidks vius esy loZj ij y‚x v‚u djuk
gksxkA y‚x v‚u djus ds ckn] vkidks blesa viuk bZ&esy vkbZMh vkSj ikloMZ Hkjuk
gksxkA vkidk esy c‚Dl [kqyrk gS vkSj vki vius nksLrksa ds bZ&esy lans'k çkIr dj
ldrs gSa vkSj nksLrksa dks bZ&esy lans'k Hkstsa ldrs gSa ¼fp=k 2-9½

fp=k 2-9% bZ&esy vdkmaV ds fy, Mk;ykWx ckWDl
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38 :: XkzaFkky; esa daI;wVj ds vuqiz;ksx

2-6-1-3 DykmM daI;wfVax

DykmM daI;wfVax ,d Nrjh ¼umbrellaa½ 'kCn ¼term½ gS ftldk bLrseky baVjusV ij
vk/fjr fodkl vkSj lsokvksa ds fy, fd;k tkrk gS ;g usVodZ&vk/fjr daI;wfVax dk
,d u;k oxZ gS tks baVjusV ij txg ysrk gSA ;gka] 'kCn DykmM ^baVjusV* ds fy, ,d
:id ¼metaphor½ ds :i esa mi;ksx fd;k tkrk gS] blfy, DykmM daI;wfVax dk vFkZ
gS ^,d çdkj dk baVjusV&vk/kfjr daI;wfVax] tgk¡ vyx&vyx lsokvksa & tSls fd
loZj] LVksjst vkSj vuqç;ksx & baVjusV ds ek/;e ls ,d laxBu esa daI;wVj vkSj
midj.k dks forfjr fd, tkrs gSaA

;gk¡ mi;ksxdrkZ viuk MsVk vius MsLdVkWi vkSj ihlh ;k vius Lo;a ds loZj ds ctk;
vius IysViQ‚eZ ij j[k ldrs gSaA os DykmM ij vius ,fIyds'ku Hkh Mky ldrs gSa ,oe~
çkslsflax vkSj MsVk tksM+rksM+ ¼manipulation½ vkfn djus ds fy, DykmM ds Hkhrj loZj
dk mi;ksx dj ldrs gSaA

DykmM daI;wfVax ds iQk;ns gSa%

� de daI;wVj ykxr

� vPNk çn'kZu

� de l‚¶Vos;j ykxr

� vlhfer LVksjst {kerk

� ;wfuolZy M‚D;wesaV ,Dlsl

DykmM daI;wfVax ds uqdlku bl çdkj gSa%

� ,d fujarj baVjusV dusD'ku dh vko';drk gSA

� de xfr dusD'ku ds lkFk vPNh rjg ls dke ugha djrk gSA

� /hek gks ldrk gSA

� LVksjst MsVk lqjf{kr ugha gks ldrk gSA

� LVksjst MsVk [kks ldrk gSA

DykmM daI;wfVax ds rgr <hys xBca/u (loosely grouped) dh dbZ xfrfof/;k¡ (activities)

igys ls gh gks jgha gSa vkSj dsaæh—r daI;wfVax xfrfof/ u;k iQsuksesuk ugha gSA DykmM
daI;wfVax ds mnkgj.k gSa& vestWu dh bykfLVd daI;wVj DykmM (Amazon’s Elastic

Compute Cloud) ¼bZlh 2½ vkSj flaiy LVksjst lyw'ku ¼,l 3½ (Simple Storage

Solution (S)
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ikBxr iz'u 2-7

fjDr LFkkuksa dh iwfrZ djsa

1- bysDVª‚fud esy vkerkSj ij ------------------- ds :i esa tkuk tkrk gS

2- bZ&esy irs sunita@gmail.com esa mi;ksxdrkZ dk uke ------------------- gSA

3- DykmM daI;wfVax esa] mi;ksxdrkZ vius MsVk dks vius MsLdV‚i ihlh ij vkSj@;k
vius Lo;a ds loZj ij j[kus ds ctk; ------------------- ij j[k dj ldrs gSa

vkius D;k lh[kk

� dEI;wVj esa ftl n{krk ds lkFk lwpuk LVksj vkSj iqu% çkIr gksrh gS og bls ,d
cgqewY; midj.k cukrk gSA

� daI;wVj ,Iyhds'ku dh xzaFkky;ksa esa ,d egRoiw.kZ Hkwfedk gSA

� oMZ çkslsflax ,d ,Iyhds'ku l‚¶Vos;j gS tks M‚D;wesaV cukus] ,fMfVax djus vkSj
LVksj djus esa enn djrk gSA

� ,e,l& oMZ lcls yksdfç; oMZ çkslsflax çksxzke gSA

� baVjusV ,d Xykscy MkVk lapkj (communication) ç.kkyh gS tks daI;wVlZ ds chp
dusfDVfoVh çnku djrh gSA

� baVjusV vkSj bldh lsok,¡] ;kuh] oyZ~M okbM osc (www) vkSj bZ&esy cgqr gh
yksdfç; gSaA

� baVjusV lsok,¡ fofHkUu çdkj dh lwpuk miyC/ djkrh gSa vkSj u, lkekftd
laidZ ds :i dks laHko djrh gSa

ikBkUr iz'u

1- daI;wVj ij ,d fuca/ fy[ksa vkSj gekjs fnu&çfrfnu thou ij blds çHkko dks
crk,a A

2- fofHkUu {ks=kksa esa daI;wVj ds ,Iyhds'ku dks la{ksi esa crk,¡A

3- baVjusV vkSj bldh lsokvksa tSls oyZ~M okbM osc vkSj bZ&esy dh laf{kIr esa ppkZ
djsaA



fVIi.kh

xzaFkky; rFkk lwpuk foKku esa izek.k i=k
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ikBxr iz'uksa ds mÙkj

2-1

1- ¼Mh½

2- ¼lh½

2-2

1- vlR;

2- lR;

2- lR;

2-3

1- oMZ çkslsflax çksxzke

2- LØ‚y ckj

3- lkr

2-4

,½ (ii)

ch½ (iv)

lh½ (i)

Mh½ (iii)

2-5

1- djSDVj] iSjkxzkQ vkSj ist Q‚esZV

2- vuMw cVu

3- fjIysl cVu

2-6

1- ekbØksl‚¶V baVjusV ,DlIyksjj] xwxy Økse vkfn
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2- oyZ~M okbM osc

3- ;wvkj,y

2-7

1- bZ&esy

2- lquhrk

3- IysViQkeZ

'kCn

bl ikB esa iz;qDr 'kCn ftudks vkSj O;k[;k dh vko';drk gS os uhps fn;s x, gSaA
f'k{kkfFkZ;ksa ls vis{kk gS fd os budh O;k[;k djsaA

1- cVu%

2- dlZj%

3- Mk;y‚x c‚Dl%

4- bZ&esy%

5- xzqi%

6- gksLV%

7- ,pVh,e,y:

8- gkbijfyad%

9- vkbd‚u%

10- baVjusV%

11- y‚x v‚u djsa%

12- esy c‚Dl%

13- esy loZj%

14- esuw%

15- usVodZ%

16- v‚uykbu%

17- fjcu%

18- VSc%


