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HTH 1 GaU TG AN T8 © Toh T8 T B, WS 5 3 [ A1 29 F W
I ® R @Y & 39 3 R & T A dek GgErEn S Hehdl 2

Ig 3Mh! T FeaeH, Wedehdl T Ul I 3 SR 3Y A5 1 gaen a1 €1 T
TR el T B 3N Y & oIS 8 ST foRan Sn © A gHeRt S<R f&a S Heha
B HE T 9% H ST & fou G off o gkt €, A1 gl ot gewar @1 $-HA
o off Y9 Wredehal 9 feefiadt Wik oIk I Wit & fow oy s dehal ©

(i) 3-Uet st fagrgam:

e TF & UH U I 3ME & 3% § FdaR

o @ TER

o WThdl i difaek Suftafd sawas = 7

o TS TE U Ward, T % 24 W IR Hw® % @l fod
o SHITEING HOR 1 Weded edl &

(i) -9t USH & U2k

WA= Wl YTl shi a¥e, S-Het ot Wraiehdl & U shi STEEROT WX ST &1 g
T el 9 of Waehdl o3 W Y 9o, 3T U sTavaes O SRt -0
11@'{31 EEGRERSI %I ﬁ—ﬁﬁ:john@hotmail—com 3MEel W fo=am =Y.

I IR § S IU SYANTRA 1 A & S SHA A/ KT BTN TR
el Wa & Sl SuAnTeRdl A " gsiied feren e @ SR com e W TH
YR 1 HST 8 S Hel Foll hl B HY &I 2

(@) TSI (TS TATTA0T WIETehicT )

Sl ZIFHT GIEehicl, Teh SeTe STAITal Hieeel & fSEeh! SUan wiEd suaie
IR TR F & AU fFan S 31 98 T Fge R Rt a1 wie
T TET U Il T 3R HTea?R, 22 3R TR hTsell i fafq=T TR & w3t
% o TR T 1 Gae a1 81 Th Felge/deR & GaM fagid & MR
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T hTH AT B THTT ‘ Felge’ 3T el W Her arell Uk W € S SR
TS F F T GOR FH § GeH T4 S| Thdl FeAlEe THAN FHiS ol
2 9N 3% UHIIT Gk & & § I S ot ST F o § SRR o oy ST
% &Y ¥ o 21 A Thd get s ugeH & fou Thedt weR # @ i
aifed &, SR STeavds 8l 81 S THAH Fllge Fae & Sl =, 9l Therdt Hell
THA FAEE & STANTRA] AN 8 IR grEee & G § ggad 7 ¢ (fas
3‘1)IWW¢WWWW1¥'@W?€T%,W ‘iﬁﬁl'f»'?::l:!Tq(anonymous)
AT 1 ST i TR § g Geohall 2l

.w
TR
A
FTP &HIgH Y
<t =~ A |« >
T A TP feet ’F‘i RN
wEd fawen » T B <, TR B |« > A faeH
FTP TR FAES FTP
o 3.1

I AT BT ST Hleh h1g i THEAH Fal | AN 6T Fehal € 3R HeASI+Th
AMTAGIR (archives) d% Tgd Fehdl €; SHA1 & el off, fan fohelt @ 61 1
ff ST T8 S S GEerE % w9 § T-0el Td % Y THeTd! 5 W ST
Y @M T Gl Bl

(i) TRt & 39T
o  STINT &THAT S AT IR HTY UH, TIse IR S o WIeh HH H1 9gr6
LSl

o HZa® W T I favedHia iR eifush el ¥ THARG S
e SICIE T IYAN Hi¥eh T FH & JAd(ied A1 STHEE ITAN hl FedTied

G
o BILH & W= HWerw yunferdl H fH=iar | IWENTHAl i S=
(ii) TwETUT 99 W gAY Hed

o U fo=d &l wHIE @EA /C> W THAYT BT Hlsh 79T THAYT TR
& &L (A1, 9% 3T Windows | €, df THSH eTgha W Saet foreteh i) |
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o THIN FAEE &l Fiae F o U T Ul 3| I8 TH FeX qal & Fora
THT FeATee e B STam|

o T M I THAMYT RHE Wge W AU Tg=H Far|
o TWY WES H TH THAE I
o iU UEe THIAI! FAES 1 STUHT HIEe d%h TgoH i STIAN 31 & fau @ffe

¥ / qTFeE hl FeATtad Haf|
o THIW TR H wrzad & foru FRfen <&@l
o I YIS B dl FRRER w5
o TN HiE TS Hil
o T 3femd wEA W Y, &R

e WER 3T W@

(1) e (e wEfeT)

dee 1 e wefen EER STt Sieeam 8, S SUcied EHR gl &1
ST I T SR TR TEI FHR W ST a7 i Graen 3 ¢ Th aR-
S T T FH qh TgH W R od 2, @ ST THHT ST 3Femd 3L
% U ¢ ¥od €1 TELNET T &1 =)0 5 =01 Gfshal § H idl 8| Fellee
FR W LT fHT T FHE LA T T Tiameer (TEeEd) &1 99 S
€, IR R STt 9 3H Y HU W AN W € 59 qo S0 Ugs W
1 Afuenie STETEd ST wIel U ek 310 W § I i Gl yeH w §
3R S A9 A HL R B A G W R E Al T-HA I HA HY Gaen uwH
FW T

e (TELNET) &% & foq fmfefaa oot stegaes &
o T YU URY X

o T WIUM i e i & oIy Th ol < (D ardd ¥ 3% Tae s
MTeh] =01 1 3R 2 ! Toh T =R01 | GAfSHd i 1 Al =4 )

o 'TEHY HiET F T, TH W M <
o THY FIYX H AN T Y,
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o ‘ZfiA TREINE' We W
o T FEUR & [t Tl *I W, 3R

o T 3 W™

3.5 ST HARWM & U
ST HIHH TE YRR % Eld @ S 39 TN e

(1) S 39 R
(ii) fSE FAwer

(iii) TCHTA FwH
(iv) Heel HISH HARM
(v) e

3.5.1 SEA 3T HAR

TIA-3T9 Teh TS FI bl Ge[3d HLdl & S Tk HISH 1 ST Hleh LAy
fepan STan 81 HieW HX H AHE B A U Sigdl €, S 22 JGH qIeH
% ®9 H HH B S| T BIE ST SHA-3TT HaRM T& Hl €, d AieH
Teh T2 Gl Tramze (ETad) &1 i TaX S&d il 2, T4 eme-319 id
I 3 % T Tifa fran s 81 SEuEdt e e wenfyd s ®, e
AR T AT TG Uhe oA & 3R F8 g fu iR fAfiree =t eaft &
Y e B

T~ HARH LU BH % 918, 98 a9 9 Hichd @dl 8 S doh SYANTehdl
IETEd ¥ ferpiae T & W SR W, T8 SMETEd % Wiwam a1 Hied
SUTET G 1 ST hieh * FeThare ' foshed o1 =@ e fohal STl 2| BTt
T 3T JTell ®F Sid a1 X | fhdl & ®F ISH ¥ SHA-T HAaRH aiya
g S ®, @ Gar o femmaee B gedl @

oy

o FHH FHIHA

o TR HAMH - UK EH Tl AR a=erdl @l €|

o T &5 H IUCTSIAT - MUK Tk I oleT i SETIHA ¢
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gt

o ff#ft Tfql

o ThIH ST i EvAHdl BHII

o Tl 3R TRER % weE & forw = o

3.5.2 CiS[E R

TS TR Teh HAR & T 8k g wifud 31 fagsti & o9 T <o
S FHARM 71 STHAR W, adEl 511 Aiifers &9 ¥ R feorq swmafermt &
Sirge & g ofise @Al o1 STFnT feha STTdn 81 S SHel-379 e & T,
Teh oise g euel |ishd @l 81 e & fog weh fafyera aifss e fuffa
21 T Yo 1 g A ot Mt wRe offaw faget ok afee =i fa
% o= #1371 Fifwr FAE | frdt o) #1 GuR T&l e ?, aeeh e
% Teh e T 1 e < Fehall 21

I & oAU, Tk F-1 =M Tk YhR h1 oo @z € , S 1.544 Mbps &1
rfereran TEMEYE Tfa TeH il €1 39 B2 3R At §ur & fay s
ST~ 3T oA # faIfid Y Tehd € o1 T e Tfig 221 Withe & faw =ia
1 ST T Gohd &1 HARM i fTHITT HE AR TR FHeeldl 2l

ST TR & ToTu shufai 3l ==l ae foh sl g oSt oei o1 asi 9 ST
o ST Te1 € Fifeh o ISt § S TEWT W 98T H ¢ AN G T2 1 A
SYART foRan STl & @ ST gerel g e

(S

o Wfa oY fslt: favw &9 @ wewk w1 wwfda

o Tfa: TH WUN AR wieft

o Tayawsa: =Aaq = <rgH

o T =T =R Taereu: A W defagy, TMT ¥ oTwie W & IrF
o dfive A T-8=d iRy o« gifien & foru Sws 2

.
o <iive g TAfYd T 3R fRUT W o |8 8 gl 71
o THA A W FMEIN & faw Iww® &l
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o TS WY 65 %A feadl qh el & Fehal B
o T frhean et w et B

o divg @t WWrd ®9 U fuss el fakhey @ € wfdg ofow wide
(THUAT) ol oh! a1 W& i GHv=d e o foag srEugdt =1 diagers
AR hT Y hidl T THH TR & faehedl b1 79 2iar 2|

3.5.3 SUETA AR

Tefteer TemRIzar oge (SIS ) Th1h! w1 TH SUi & S = fwH
Feash & AN W fefsred 2o Tufrer 9gM w81 SeEud #1 Q0 AW 9d ®9
Y fefSiea Tershigear o7 ol STHER fauu H, STHud 1% & sA19e &9 9 TEHfcs
fefSieet Teiehsar oe (ADSL) & &9 § THegl Sl ®, S Tad 379 q W weqifid
SETA Tk €| SIUHTA Yo Tk & TelEH @A W aFE SellwE dal &
Y- YIE HT Al 21 T8 oI © Hifh SuHud fheefin gr erem fhw Ty
22 & fau S=v a1t o€ (high frequency band) 1 SYFRT Il €| Ugeh TRER
H, IR 3R 22 % Teh WY SYANT H1 HeTH H & U, T T=eeie | Th

SiuEuy fhet S=9 g B%ed &1 81 <l 2

YRR SITHTA Heieti i 221 fog X 3 AR W UEE (SRTEM) &1 fgen §
256 Kbit/s ¥ 40 Mbit/s T Bt &, S STTHTS dehieh, oz fearfaa 3R Jar-wd™
FEaE W R w2 TEnHTa ¥, ey fewn (Han e & fewn) § 2
F: 2 %9 ®, 3Ty, 18 ufdfess e =1 qem 81 famfes fefsed geusheer ae

(SDSL) Hereti ®, Seediy 3t ey g2 X 99H 2

o

o TIAM: Hedl HIgH & fIUdd, Y Wesh il BN a1 ST Tehal & difeh
T8 TH Bl Jedeh W A Bl B had Hied Aeash H 3T HI IIH €9
Y fad Bid € SR T WM W WY o % WIY-|Y 92 T B
off Here Bt 7

e TSRO DSL 3MEM! ¥ TATH IR WAN dehish & Q19 TX&Y LT ¢l
o 3= defagy

o THH TN W TK A |

o ot firew Yed & oy o= B
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e

o hIZ HIS[ET HIhIGHIUT T&l: T & T TR &5 § M aTc SAfh 1 & Fehell
2 foh 391 SITHTS T f9% TF 3R S & 9 991 8| TEH| ol STETadt
qEe B AU TC SYHO WHE oF UL T

o TEIM: MUY UEHh Setie TIg & o ufd /18 +20 9 +25 § Afieh @@=
T 1 AR el &1 HiSH Gied SaH SO N +750 9 8 Hehdl g1 1-3
et % iR F A w9 e =fen, S f gt gl gRifTnt & @ el
2, YoM B W Haeld AR W Wiell §gaT Bl 2

o T WX Tredvam: o1 SivHuATEn (SUETE TR AwieR) ¥ e
W, 221 T 3IAA & FH TR A A AT FHT G 18,000 Wi A 3 HA
Y o At B

3.5.4 Shadl AISH IR

HId TSH Th THR F1 42dah foed X Hiew © S TOuhwdr i sRusais
TR W e wiead S & qeam 9 f5-femes 22 99r 95H &
B Shelcl HISH 1 SHAN H&d ®9 9 THUHH! 3R SRUhSAIS| 20 %1 3o sefag
1 9 I3 T, holcl I & BY § Sieas 320 THIH YEH wid & fag feman
ST {1 ¥ AHAR W e, WY, T ok et o yEm o #)

. - 10BASE-T /l
CezngC\a,“)"e e 10BASE-T

Cable Hub/Router

Model m

o 3.2

o1 3.2 had USH T STIN Hid T o9 3T eeh h-{aR rarers fe@rd
2| Thad el YA T ZSEE WAl UEH FE & U HRG | Teh GHiefa e

Cable
Model

Caxial cable ‘ 10BASE-T

(CATV)

Cable Modem/
ISP Service
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TIATdl 71 BTAR, hael el el Y w3 ara 3§ a9 Ra gt sttt
FHUfET Y- dfef T Foeet &1 ST hid & J9d, TARG o 918l T [t
T & 3R 3 had TN ¢l hiHd hac Aed W A B S

Had Hied @WH 39 10BASE-T e & Wead § SOHO [T 390 § JS
ST 21 erferekTer uftfeafaal ®, woa wiew Hid STEEd & HR U I S
21 9% IReR & T LANHiSR @ (799 9 ¢ shee Hutm emedd €), i fadh
THR % TS i hael Hied § SISl S Fehel 2|

(LT

THIN FERS: T shaiel HSH H1aRM gHIN 5S0IE W S[E1 el &1 J8 A
2 Fifeh MUHT ST FEX o $THS R ‘EAT 3’ T T AR Tel heAT Tl
; Toliieh, SUY MU HR I ThE o i Afush Hagsier s 9 g off
Bl Hehdl 21 Sfese: had Hien fefsed Uee & w9 § 22 gaia IR o
2, ToTeert 279 @ o o eE-Tiie Soie ToE YEM d §| 98 heel HieH SR
1 URURE SEA-379 oM i qorl H =gd oS s 2

Sefage: wa wiew # o1 Hhael Rl ¥ 30 Wifae ¥fq Tk ¥ A T
W 2 W T HT &Hdl Bl ©; AT W, ¥ i e & e we & art
Bl Pac oes fordt XU MU 8 § Gt Faet HeH STATERAle gR e H1 St
T, 39 TRR, FRM H T S50 1 STAN HH a0 Al F1 Ge iR
3T T U I YERA fRT ST ® 2 & 9E % SR W faE el g

TIEA TATTAUT JHATE: SEalS oSl 8l Wehd €, Wfehe STIels AR W
1 B 1 e Hiem ¥ 2wl F & foIw gum weA % suEn
S B, ATy SR Teh TG | 60 3 oTel B2 i WiAtHehd & Sl 2

Tarret gEET: aa setie &l %A fama fiae & Wy &t gt a6 goiia
ol ST Tkl 21 591 T § o sheiet U=t 9 wieH i 5 @ g fard
1 Ul H SeeiEE HH TE S 2

BlET: Had TSR HE HIY hl Th hacl AeH H FHae HI Hhi o
2 ¢, Foed &% fearsyd T € oied & Weag 9 9y #ee 8 99d 2| araed
TSH H1 TS Sl ed 9 ot Sl o Hehel B

TISTET T UT AT Y Shecl HieH WY qeenfud sheae A 9 SEd
&1 T8 IR € iR IR STTH el HiSH & HIeqd ¥ 3 I
% foru Sefiwie =1 Setie Sl o Saneti w1 eavashal T8l 81 THuH IE ®
o oy 37 &Ff W Fad FeEE TEl T Tehd el dhadd oied @l el
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.

o hedl ST A g0 W T 1 vIfth aMIT W H Sopt B1 T &R 6
=0 fordlt &1, S f S, | faafa foean sman 2, @ 39 39 &9 & TR
& ofte faufs fepan wman 21 erliter 9@ €8 &mal 3 WHIe i | <
%Y T oo 2, fore off o2 Hvyar € fop o etferen o |ien sheiee o1 ST
FT W@ B A SRA THT R SYANEART i HIHI wH A @

o defoey U8 & aUR 2, sEfy yqe 1efd Yare &wdl § wheet 1 o9 Th
FITd H A A | el T TR FHA MG FF Ased H off, Sugue wi
qa | WEsh SITHUA Hi ol § had & Wi Uid THel A @ &
K

o STH! HoTHl HTA i €, A Th T omfleh & %o fewd oeft oft
T et elifaeH Gar 9 dfad 81 e de-ole dal & o1 U8 wgd
w0 & &, forgan ored ¥ fF T % &7 § A gevie % g A R

3.5.5 d9e

STEE 9Ed BIe Ta=R 2fHe 1 Wi ®9 8 3L TER0T Soifas i Biest, B,
TSt 3R Sifedl el & SuIe §ur | S foma S aren wwest & fore
WA 21 e § T 9 B 7, Tk el 59 STUE i e A °iEe | el
T Sl 2 A Tk 39l T/ PC SI9 Afqd STiiTend! & HoR STl & |1
e i SHE T & foIT s o 31X T Sl 2| EeR 7119l § STUE Ziduiet
1 foe 99/ 8 O W FRA T STE TRT WIH HPR U fae Ioar iR
T Il § S ToEH # fou g9 % ®9 H w1 w1l 21 YA SAfaH SRRl
STE & HAW U g WIH 9 gel gl €, [ T =R Adielst o1 dt @1 e
e % GOl G i A A 71 U SAfqT STFTRdt i g & Fe HER
FH & AU, Y& JHHeH * Ted g R W S ggar € W R 38 Swie
& HeAw U T 3Afad SRl % SieHedt | g qEia & 2

Ik
SUUE TER YUlTeral & 62 R € TSRt STant sfaefadt & gewm & fag e
S TRl 21 A €

o TIE g ¥ yfad = et 2

o THd WHH Hal faawu (aq-T=-31a)
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o TTEICTYAI

o W FH A

e Tid I %A Jfgeiicl @ma 1 BHI
gt

el Feft gonferdl 1 TRE 39 TRAH off €1 T ¥ 9 €

o T WR-IW @M (WA YSH T ¥ Teet g 3R el ded Ao e
=fET)

o Sifgw T @ sfirk ?

o 39N NI oG M X e Wfisier St ATUHue Feash 3R QAL bl Hewqol
S % TgeH ¥ Ukd € IR TEfT enyed # Uhd §

o T A TR HHN S 3= e ¥ faeie g

o TES IUCTSNA Hi WM ¥, f9=R w0 Tl fowar s Tk B

o fommmia <9 # SWE TR yunfei i waia ®9 9 fesmea =, wenfua
FH AR TT WA AU STevaE SN ®1 SA9E Bl 7

3.6 WIgH SIS &Il

TRAAIET fohedl ®IEd (S E T o1 SHATT) Hl T2 | Th FH H T
FR W FHA F T TR 1 S AT TIRI o9 Tige  HIE 719 SRBAAS Hid
2, Al TH! Ao ® 5 o9 T8 AEs A1 YR & OF TR ¥ o I W
H F @ T I AUH UG F ST HLH W T=IA FE 3 ST FHH H

I a1 2

TET FIEE TR 3R foeis Targdt o1 ST i Fgel SRTaIS T 1 deh]
AT T B 1 (TS SR SHRE T W "dweepsetup-exe' BIE 1 SEAAE
fe@mar 1) IfE 319 T 317 SS9 Jethy Afarie a1 foeis & T 31er oo
1 ST H W@ €, d U BRI AE T K@ Fehdl €, Aferd & 0 &

STIER 1 6T T

1. 59 9o &1 319 SR S 96d § 36h eddre foie w faerd i
T TES Teh 2l T & o0 Ui eR-are foid T8 il ©, 3R 39!
Had T W Th o g1 HT STE9Thd 2|
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2.

61% of dweepsetup.exe Complniod: : ‘ ";,fﬁ

Y YT S Tehell & T 1 3T e HT Y HE AR T AT U A
Y @ HT =Ed €| AR A T8 Y IS S ?, @ "Save” THI AR T,
@ o 9 F - FD TR WEfad ®9 G 39w AT "Save” g I
(fo=1 3.3(0))

T 3TT9eh! T A "SaveAs" SN Sidd 1 STIN hlch 39 Hicel i
W FH & foIT FeT SN el 39 9 A FEA F Y9 HE =@Rd 8
a2 W fofeteh 3 W Tedl oM < fon o119 & o1 hieed g 81 IE 31U
it Sele & AT "C: \Download" S/l Hieel SHM § 3Aqeh! el T
Tehel B, ifeh 319 3O SeaTaR fopdt off ®ieet &1 STEM X ¥ehd &

319 TS I &1 ST, HATIHT 3 SISSR Teh W IR @I 3T SRAAS
I WA & 9N W YIS W S AU SEAIS Hid THI R Sl €1 S
Tg o @ fF 9 wEa wE Y W @ T wEd qe e T e b
"C: \Download \dweepsetup-exe" & &4 H ¥g X & S| (fex 3.3(=h))

; You are downloading the fiie:

dweepsetup. exe from wiw.dexterity .com

‘Would you like to apen the file or save it to your camputer?

E Oper | il G v gg Cancel | More Info ;

Alaays ask before opening this type of file

fax 3.3(T)

Transfer rate:

[ Close this dialog box wihen dowirioad completes M

62,0 KBfSec

[ Open ] [ Open Folder ] L Cancel J

et
£ \/) B k4 fﬁ &
i Rl | Download Complete
P

Saving: Saved:
dweepsetup v, dexterity .com dweepsetup.exe From www, dexterity .com
(55 i fo o o8 3 5 o0 54 6 f 4 o3 9 9 o 9 5 E 9 A R B SR (5 b S 65 R 0 600 0 69 D 00 P 63 69 b 06 1 08 B9 BB AR 0 18
Estimated time | 65 KB of 1.27 MB copied} Downlcaded: 1.27 MBin 21 sec
Download to: C:iDownload\dweepsetup.exe - Download to. C:\Download\dweepsetup.exe

Transfer rate:

] Close: thes dislog box when download completes

W-— Open

62.3 KBfSec

| [ OpenFolder | | Close |

o 3.3(9)

o 3.3(4t)

&M 2 SR ' TRAAE U TH W TH S S &l 98 HL oae el
T o dfag off K@ 2 g 21 3K oY 9% o &feg 3Ed §, @ 98 T
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SR ] FYE FE H T FI 2| AUH] T FE 1 ST T8l 2, AR
g 39 T H €, A BIEA H SRAAE HH B 1% SU G SHH &1 S|

A i H FZA ST HT W@ € SN AU M fehal ol 8, 5T
3TMYR W 3H SRAAIS 31 H H® Hohe d Tl H8 THS Tk 1 THA T Hehall
B ST ST STSATE THIE 81 WY, AT 317 ‘ SEAeE q0 eF W 36 SHa
a1 9 Y’ faehed 1 o Big KA ®, @ U] Th S sied
fe@ré <m s fo foa o femmn e @1 3.3(H)

9 3MUH G ST+ SEAATS i TE BIEA i I o AU ‘97’ 99 | foern
FE| Al ATH ‘SRS FElte’ SN S e i@l 7, @ 98 Fieed @l
& ST TIEd Wa F1 off 3R 98 FEA B AEHT W eao-TIis Hi

AT 1 B I 3T9h g SIS i e WEd & Yoh W R wam e
NI TFR SRBAAE i T deft Bl & ToHeyE § 9 T § 97 gl (T
TREYH 4. difiEE & O1E wEd T % sfan & R g) 9 €

EXE %gai: 39% gN S8ale & T ®Ed Th Uud € GUH i 0
FHX R =T & I IR $L0el 81 & oI5 91U 1 e H1 e
STH & fau gl 9 A-whia fee &1 ed i

ZIP WTgeA: TS0 Toh | e ey @ TSeT SUFnT wigell i gdited
AR HAfTa @ & fou foren San @ aife 3= e1fus o 9 ereaie fwan
W Teh| foeisl & o os (T 3R Hefi-hedt TE) Here Wideee %
farT 519 Igel 96 Hehd ©1 ST, S9! 7 519 wigell ! 9ed & fog s
ST FIUTH h1 SATerg2iehal BT | |IH SFHISITYT FHmH WinZip, PKZIP 3R
Bit Zipper €, @feh &% o1 ot &1 e Sfsun qium soeer €, formen ot
? T afg a9 3= ffde whero safy 9§ eifues U9 +3d © q S9! 32
Tl B

qreid u9q 3.1
1. FTR FARE & fafa= yRr F 22
2. T wom 1
0 N T YR ] S T IR AfeH © S TaumH SR

ARTHSTIST G & WA wiaa =il & qream 9 fg-femees
221 IR YH Fl B




€5 I SHAFHARE HE A2 &1 Tk df¥ash Yomelt & st 3fan
W F S SYANTHAST hl Tl Y FHH & T8 AFE 322 Teihid
g2 (Irdfidi/emEd) &1 S w2l

(1) AT T 312 B oo, | IE 39 WISHTA i G w ©
T sfaria |sfi setie gar gimfed 8

3.7 3TMUA =T HrEn

T YRS T A0 TS B R § M, TP Tecd 3R e qaiell & YRR a
o= YohR & T FHARH & WH-TY 3T B IR THAH & IR § o
<=1 1 T 2

3.8 =TT U9

|. T FM T2 THF WA SN THEE FM B2

2. T 1 faf dard & @ @2

3. 3 HRHE & fafd= YR 1 Ham o SEesu)

3.9 UTISTd U9l & I

ST U9 3.1
1. FTR FIRME & THR T
o THA AURKTRM o Tive FHARM
o ITHUA FHARM o FHad HISH HIRM
o diE
2. (F) Fd HieH (@) 3T

() STgH-3AeR-3E Hielhia




4.1 Ufe g

AP Arefafad) Toq TR WM € S FEX STArHde H1 ST HEw
W Afee eSS e T & fore fesie forg wTa €) it Scaeenan Suento
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o 4.12 9 2
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15 January 2011
To

Dear,

We are happy to inform you that you have been admitted for the course Certificate
in Data Entry Operations offered by NIOS. Your enroliment numberis ___ Quote
this number for all your correspondence with the School or writing assignments
or writing term examinations.

With best wishes.

Director (Vocational)
NIOS
NOIDA

o3 4.12
ST Ul W il
2T W T

Tt 7ot foeTe o diemr =Ro7 S qrarehdtell a1 qd ot G k1 =E el @ 9
TEfad o Feifud SR S S

Mail Merge v X

Select recipients
(@ Use an existing list
() Select from Outlook contacts
i) Type a new list

Use an existing list
Use names and addresses from a file or a database.

i Browse...

74 Editredpient list...

Step3 of 6
% Mext: Write your letter

¥ Previous: Starting document

o 4.13

I 3T G AN ST SR el €, @ SATh! TR A1 H1 ST 2 Wi
AT BN S 99 A1 Rt 3T = Yo ® STl S| 3/E0 % A, oue
TN Bl ST T Hel 7S U5 & I Sfervaeh & Hehdl € foh 3mueh 9w g 9ig
T gt A frefated wies € AW, T 1, T4 2, R, I SR 1 Fie)
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U WSt F¢UT Rl SUANT Shleh ST W ST

39 Microsoft Word, Excel a1 Access S2&9 €21 TF o°H & fow 7t o<t fosme
1 ST FT TH T

T It faoe o1 ST i B2 9 99 & faT 39 =101 &1 9o w1 afg
A Af T A Yoi@ T I © Al Tk A b Yo Wil A1 191 S
qe] Jod 9|

1. ¥ A faSe & =101 3 | S ated | "Type a new list” I+ (Fo3 4.13)
3R T “Create” fasheq |

2. UH T HI YAl S H AL U H FH & g, fraw wfivfsr, germ 7, @i
9, KA w1 A9 R udr ofes 1 genfe wftwferd g, T Srei S

fears =

3. 319 U STEvThdl & UR Weitfd fhar w7 5 2y foe sEa st
¥ Hefed wies ¥ 221 I H Y& H GHd

4. 3T 39 U SAETIHAT & ATHR hHT 37 Hics hl gH A1 Sed & fau
T2 I Gt § i i STHfAd FET ARd €, @ 7 TSE fore St e
& "9 S8 AR e customized 29 W foaem HR

5. UE I T Wice i Tk Yol YRid Ham 6 110 Tk sTshfad €2
Hieg Wig Tohd &, el o USRI 221 Fiee i €2 Tohd € A1 SHHT A S5
T ¢ FE B W W OK Fe R T #|

6. 9 Y TS YA G H ERAS Sl Hies MR HTT FAE H o, a1 OK
R T | 39 ST HIUH TH SHAr died o S|

7. 39 HIeS F1 TG AT FAGY 39 22 Wid F U9 T 96 €, T HEd
M 22T Y 3R RETSave As T foeter Y| ETEel i Tk THRISIH 919 .mdb
(Microsoft Database) & @1 §d o= S|

Y HSt h{T

Teh aR A% 3 3191 J&T Yo 31k 221 O Jorg o forn €, @ et #st | 3rel
T U & Yo § TS Tieg It w1 1R R g&1 yora o 221 Jel e €l




82 :: Y UF A TUfARITg

& Yoid H Wiegd &l TSl ®id & U STl T Yord | HuRA & erml
e & SA7ER 3 =N HT U e

1. 3T0H 99 % 39 WM W fFerd ¢ el 39 9 YERid i =@ed 7 iR

2. A A foeme & =101 4 | YR S died | 1y e fased TH|
e A foele 392 USd sclish ST didd YE¥id |

3. ‘T USH «ieh’ 1 STAN Hhish 0 T&A 99 H SoH & fay STe- o7
TSH Wiee 1 997 L Thd B

4. TS U@ T FA IR Tf Tt Fiee oM & o5, e Ted W s w
SﬁTSaveAsﬁlﬂv_ﬂﬂﬁ'l WW@WOMZOWW@W‘*@HW@
fore ‘=€ g’ g A1 38 9€ 97-2003 WG Yo % &9 H 99 HH b fag
“Word 97 &1 2003 SiegHe’ | Yeid i 9™ 2 3R fh T W e i
319 AIHT & Yoi@ 7Sl Joi@ & &9 § 61 T

ST N & Yol § |l T

2 H G Toi@ § Aol A B TS fIE T 3AfaH =01 1 A Yo I g
HT R T 1 fFeemee o W Tedd Ud % S % WY GEd UF i Hieg wesfvia
FH & AT << A >> T W foaTd L Th IR T 8H W 71 Ufohal 1 I
F & fau @ afe W) "Next: Complete the Merge" fashed ™ faem &3

4.18 WIeyiie i fagrearng

T YR -3@ SRRl SeThH 3T faT Microsoft Office Excel W & AT
A A T S FHE 3R B SRR T 3R TR | <9 B A, 3% o
e RS o9 R e SEH 8 T 7, o i o wied qfee w9 9
e o faafea eid €1 % Ee 9 %1 gu-ss okt | a5d i S €
S STered fashedl i YR #d €, SR nuenl el fashey g ° Weg i &
fere e zafesm o duer ey weM R W ?

TEINE YT /AT

1. WE 99 W foaes 1

2. fﬁ’\ H All programs—Microsoft office—Microsoft Office Excel, 2007 T
[EECR
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E— ) e
Internet 2l
Opera Internet @& Internet Explorer

oyt E-mail n msw

L)) Microsoft Office (53] Outlook Express
= = | ,;; Remaoke Assistance
E Microsoft Office @ Windowws Media Player

ﬁ Windows Messenger
2 WordPad

@ Windows Movie Maksr
TR-LINK
@ gcurgsoft Office @ VMwars
= ™ WinRAR
[, Adobe Acrobat
L Pt ferser [ ®&MPP For Windows
L @ Unlacker

F-.”_'.Ei Microsoft Office fﬁ'ﬁ Microsoft Office
=

—
benal
@ Motepad

Skype
LA Acrobat Distiller 7.0

o &' Adobe Designer 7.0
@ MyPlayCiky, com

Th. Adobe Acrobat 7.0 Professional

b |#] Microsolt Ortice Access 2003

b 58] Microsoft Office Excel 2003
Microsoft Office InfoPath 2003
@i| Microsoft Office PowerPolnk 2003
|B] Microsoft OFfice Publisher 2003
Microsoft: Office Word 2003

P~ Microsoft Office Access 2007

Microsoft Office Groove 2007

Microsoft Office OneNote 2007
[~ Microsoft Office Outlook 2007
I3y Microsoft Office PowerPoink 2007
[Z Microsoft Office Publisher 2007
i

&
@
& Microsoft Office InfoPath 2007
i

| Microsoft Office Word Z007

»

Liog OFF E Turn OFf Cornputer

'Starkt

o 4.14

TSI
TR 2007

I THTH T 2007 & HIT TRATH TR Bhid o 4.15 § fearg 18 @ aik
geft TR gfaensti =1 faeror @ifes & fe@man @0 2

Office button Quick Access Toolbar

Title bar

4

Dialog box launcher

>
N9 ) s
i
Home Insert

Page Layout

Formulas Data

Bookl - Microsoft Excel /

Review View

=

General ‘onditional Formatting ~

Ribbon< &
Paste

4

$ - % 9
w8 %

Format as Table ~
(55} Cell Styles -

Selnsert -
3 Delete -

1= Format -

Clipboard & Font ] N:in_ber StLes Cells
Al - &
Name Box . » [ c D Eﬁ\FJsJH}\l\,J\K\L\M

| 10
1] Groups  Formula bar
12| Current (Active) Cell
13 Column
14|
| 16|
u> Rows Scrollbars
18
191
= _
21 =
2| Page Layout
23
2] Sheet fab Normal View Page Break
B .

Status bar | 5| Preview

o7 4.15
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AT 4.1: T TWhiT Flaamd

SAfEE &< (Office Button)

FI& Microsoft Office Logo & ¥4 H Y&id
BId & SR el ot forereh femarn e €, et
were forarell 1 u e yefiia e €,
S save A1 42 &, 3R B € A wiet
Te SRR & Th gl

feFereh WoRI® et (Quick Access
Toolbar)

TEH AR T SYANT fhT STH a1t e
% oIt e B ® 592 s Ay T 9
frromfea feran ST ke 21

39 (Tabs) e o wuie iR B i Gefed el
o oafeerd feman s €, f9= o9 W W
foreten e STAM fepan ST Fehan B

2Eed 9R (Title Bar) g dheeh o A & W™ Microsoft Excel
for@ % wafyfa war 2|

& (Ribbon) € &5 el 9 fHdl Oet a1 gl W HiE

fromet %0 & fow ware sk glaem
SYANT 1 S B TH I HT =TI Fh
3R fiRT FHlE A FIRR FT I97 6
AT HI|

M dfed (Name Box) Tfaea Tt 1 var A1 Tfeed 9 & fafde
T gefYid e 2l

TiHel R (Formula bar) TR O 4 GUEd 221 EiRid S B

T ¥ (Active Cell) FhIMe B o8 TIH S 29 foman g

Tt S a1 S fREr wHe 9 yarfed
g

Feh3Me TRAT (Worksheet Area) | 300 Th3fe sAH & fau STAMT &t W
oAl el I &1

Seerd 31 AT BhIcTa (Vertical | SHehT SUAIT Sh 91 & TdHH ShiH W STer

and Horizontal scrollbars) a1 2EA % oy fea S 2
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3fte 29 (Sheet Tabs)

YT FH

TE qwgH | THIeH Pl TEAH HI T
ufeed gHYiie F ae & faw 37 09w

T2H 9r (Status Bar)

et Yefiid e 2l

Ig I A, THH G391, & 912 ST A

4,19 dRINS

TR H Gl I Tk Ghsie sFE Wt € iR Tk wredl § U9 &1 W © 9
THGF HEl Il 21 TAF T HIE Teh Feheeh ¢ TSTGH g qahgiie Tt < Fehell
&1 TeR3iie wiem (31eRi g ffdwe) iR ufwal (wemst g ffdw) #1 s fire
21 Tl 3R ufehal & 1er iR wed (S5 loret el Sl 8) aheiie & SW
AR o R U oA ® weivia e €1 forelt W ok Uitk & wfoesed 1 ¥ el
ST &1 2 1 Teh Yol | o a1 Sl &1 il i AYZ, AAY AZ, BAY BZ
SeTfe ererl o foran Sian 81 S YRR ufhal i 1, 2, 3, Sedits shHiehd fehan T
21 Th i 31eR 3R T Ufth Ge et T 9l i 9% % ¢ ol 9a

TSH HE Wl B

Ribbon Column Headings Active Cell
R ¥ 3 A
[ o ‘W\ - — -AmrEakshiSamp\e;heacrurnaferer;s Picrosor: Exce M. oo
S N ome | Insent Page layout  Formulas Data  Review  View @ - = x
e L SR = - e Evo o & Y [7¢
P g || v ][Ol = E=3ED] ke styles - EiFomat~ | 2~ Fiter~ Select+ | Eropt -
Clipboard = Fant 5] Alignment G| Number Styles Cells Editing Privacy
H8 - S | ¥
A B C D E G L 1
|[ 1 |Name Teacher Rollno |Subjects Result
I[ 2 |Mr. J.L.Bakshi Mr. Sohan Singh 1|Mathematics Pass
'. 2 |Mrs. Champa Bakshi Ms. Kaushalya 2|English Pass
|| 4 | Tarun Bakshi Mr. K.K.Puri 3|Mathematics Pass
I| 5 |Arun Bakshi Dr. Bansi Lal Arora 455|Computer Science Pass =
& [Pawan Sharma dr. K.P.Chinda 6|Sanskrit Pass
7 | Deepak Kumar Mr. Tulsi Ram 7|Management Pass
I| & Jaya Bakshi Ms. Raj Gupta 8|Home Science Pass | _I
Il s \Neeraj Sharma Mr. K.K.Puri 9|Sanskrit Pass
|[ 10 Neelam Sharma Dr. Ajay Arora 10|Management Pass
I[ 11| Gunjan Gautam Mr. Raj Gupta 11|Computer Science Pass
12| Ishu Mr. Dalip Singh 12 |English Pass
| 13| Chhavi Bakshi Ms. Ketki 13|Music and Dance Pass
12| Mohit Sharma Mr. Preeti Sehgal 14 |Hindi Pass
15 | Chiku Ms. Anupma 16|GK Pass
15 |Nishu Ms. Sharbani 18|Science Pass
M 4 » M| Sheetl Sheet? ~Shestd /7J —~
Reasy N [EEE T ReE—— =
\, \, f
Row Headings W\orksheet Tab \ Hori;(')ntal Vertical Scroll Bar
Scroll Buttons Sheet Tab Seroll Bar

o7 4.16
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Z qehelch ST

Teh TR o T IICH 1 GUE BIdl €1 319 Teh b Seheeh o Tehd € a1 fepedi

TS T gH B SER T T T¢ Tohaeh o bl 2| fehiee &9 9, TF ThaF
0 TR IieE & WY Gordt & 3R sEH SAfereRan 255 A B Hehdl B

T T S & o
1. THEH AR o7 W oot
2. g R foas L

o o . 3 ~ .
3. A4 SHAM S H, i gehgs R faee #l

4. fTowe 929 | fogs w1

Tehaeh GIeHT

GhaeH | fordl ot Faeiic W& HH & U Fad 98 S9! Th dehgeh @ier]

B

1. THUE SAfRE oo R s &l

2. 3 W faetw wL (A Ctrl + O FHSH TH T TEM)

3. g SHa s |, grRd, Hleel &1 A8 A Sy dsheaw 2l
4. 3 W ot &L

et aTehaleh ol HE AT
1. THTY AfHY 9e4 W factsm 1
2. Save As W foTer i

3. Save As SHAM S H, 39 WM &l fAfde w ST 317 ®Tea »l S o
a HEN =R B

4. RIS AH S H ®EA k1 M 2

5. T TS Y A U BIEA H YHR Fdm|
6. TUd Fq R o |




Tiftra wiefaefaet o 9 1 :: 87

Feheleh Sig HTAT
1. THTY AfHY 9e4 W factsm i
2. Close Tl

3. 379 MS Excel 9 a8 fher & U Exit Excel A1 &1 =99 &Y T&d 2l

' Recent Documents
New
1 excelChap4 4=
— : 3 =
7= Open 2 SubWiseEnroll_revised
| 3 Subject-wise-adm-datadcp-2018new =
4 Subject wise adm datadcp-2018 =
H Save
_ 5 SubWiseEnroll = |§
= 6 Bookl = :
ﬁ Save As
7 Subject-wise-adm-datadcp-2023new = I
| L
Il 8 Subject-wise-adm-datadcp-2022new 1=
: @ Brint % "9 subject-wise-adm-data4cp-2021new = |F
Subject-wise-adm-datad cp-2020new =
@’ Prepare » Subject-wise-adm-datadcp-2019new =
' Subject-wise-adm-datadcp-2018new = ||
Send » Subject-wise-adm-datad cp-2023new =
Subject-wise-adm-datadcp-2021new =
| l ;v’ Publish » Subject-wise-adm-datadcp-2020new = (F
| Subject-wise-adm-datadcp-2019new 1= L
|
{ ® Close Subject-wise-adm-datadcp-2022new =
_\ _ p———— ||
|l 2] Excel Options HK Exit Excell

o 4.17

RIS T TET /AT, ST 31T AW G
T T a@vie I

HISET geh3ie & 3fd o Tw % aseie aftafad 0 & foy 12 gshefie 39 ™
ot o Sten for fom o femn o =)
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IY"CEEED! LY B e Exr e ;E@u‘
53 Home Insert Page Layout Formulas Data Review View @ - = x
[== ¥ || caiibri -lis - || ==|5 | cenera - A S=Inset- X - ﬂ lﬁ W
P—TN]_-;A Bl U-[A N [EEEEH W% o S 3 Delete - Ev“&F_d& i

2 aste 85 || par of in n an

- 7 |[E A | [ EE e |8 %9 ~ | EFomat~ || 2+ Fitter~ select~ Engcrypt'
I Clipboard ™= Font ] Alignment £ Number = Cells Editing Privacy
E1 ~Q e | Result ¥

i A B c D E F

il 1 Name Teacher Rollno |Subjects Result

! 2 Mr. J.L.Bakshi Mr. Sohan Singh 1|Mathematics Pass

i[ 2 |Mrs. Champa Bakshi| Ms. Kaushalya 2|English Pass

I« b Sheet1 ~Sheet2 . Sheetfl. 73 ) i u i

|| Ready | e Count: 16 ‘ oo — n

o 4.18

e Tvie ¥ TER T T awvie SR @ R

ST ThIE H YA IR T3 foeren wY e Ueed M9 ¢ TR STer =ed €l
T 379 7 9 T foehed TH| 32 SHwi i W gehvie W faeteh i @I fiR
= R s F gweie &I e 2 9 I

ferelt arensiie &1 9 sgem & faT

fret Fenefie o1 A d=e & fau f7 ==on &1 9o w13

1. o aepefie 29 &1 39 99 SEH 98 8 SH W s Tt i
2. UMY 9 Y ¥ {9W H1 9=E H, e H AW eEARS & A
3. T & fau Far 99 Ry R (TER SR § i)

4. Tuseh 79 3fe 2 o1 T8 a<e ¥ BT v T K T € S fw e 4.
19 § feg@mn w2

4,20 Ve 3T IS AT =@ HTAT

3TN T IME | B Io hA % foIU AUHT Yot Uk FeA A1 I HT FIT HET SN
S 39 TR gehviie Eied ©, 9 9 Al fewiee ®9 9 9gdl 9 & |ieg e
Bl TR W 79 Ut 1 qordl H Teh Hishd dot & IR) 3 Tk Teq il fgars
M TRt Tt &1 =9 A T a9 T qUHT AT AT Uigel 1 SN T
B O H3Y i gevd Wl W W MU S ¢ 52 ¥ 39 W foeieh | 39 S
off 2189 Hd § 98 U § el Sl 21 Ul 1 Tk A0 1 T FA B O, Th
ol W ToeTer L, a0 A9 927 1 AT W@ 3T ASH UiZel i 39 IS & 3{fan
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Yol q Tid 59 39 T =ed €1 39 ol @1 "9 3 % T 39 U8 &
3 § U U FEE idwe w1 ff ST F HHhd B

Yo it v Soft = N T G Al B
T A W ST —TET H S0 g5 (ST B fy A1:CS5) —Enter gad
gt Al ¥ C5 & &= & 9 dod &1 =94 & S

4,21 ST IS HTA 3R Hurfaa &=

TS Th3ie o Ul | €1 T i W EfaiEd =X wmivd 8

1. aifed O W foHers H¢ S@l 39 220 <5 T 9ed B

2. GfHT T § 79T B IEY R

3. TH 4w,

ol § SR W e, Gl 3 hiaie Ydieh! o1 ki it GaISH YMfHel 8 Hehdl
21 TF 9 § 32000 378X G B A ol ST THdS Jehvie 221 F GUIfed
Tgd AHH 21 3 = H 9 fRE off 7ie 9 oo 21 wuifed R HeRd ®:

1. Huifed fohu ST et S el St o1 =197 | F2 Ta1d. Seheid st ol STaNT
X IR e 2 e €| WEl 2@ S 2Ry i

2. We H HEH B SR WE A : AT H|
3. 9% o9 shecd Wel 1 SR S €, @ Ul 1 =a e AR feefie weft g

4. fooeht fafe & 9o @@ & fag, 1 @ A9 TR R geeod & (undo)
FeA I focten Y A1 AU hY —>THad T HHAIS 1 I Y I1 HialS vMedhe
CTRLA+Z &1 39T F1|

4.22 FhIte ¥ 22T €2 AR A

3 Gohal 7 ToF o0 ford T o 3R &1 Udl AT W S gehvie § Yed 9
2 212 fFa1 T 8 9% Home Tab — Find & @129 § fopan San 21 379 o1
22 F YAl T WHA © SR W AU B § =8 ¥Hd &1 Home Tab

—Find—Replace
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o 4.19

4,23 qHIME I FINTIT T

fordl gepsfic o =i O QiHferd &t

,—'—_________—'_______ -
WL ’ ArunBakshisampleSheetForReferences - Microsoft Excel
Home [YInsert  Pagelajout  Formulas
o= o ) =s} "-nIn;Ertv
Calibri -ls - |A AT|||| *:‘ % % 8
=Y F5 2 % Delete -
Paste i | - » |[%8 53| conditional Format  cel
Sk U | [ |8 58] Formatting + as Table - Styles - | (5] Format -
Clipboard Font Styles cells
AL - Q fx\ Name
I A B c D E F G H
' | i nl
| aarhePRPn CQiihiariRacult
|[M « > ¥i| Sheetl , Sheet? ~Sheet3 -] [ m
| Reasy Average:39  Count:80  Sum: 585 |[EH (0] o

3T 9 AT HT T w (W TH UiE WS A S 9 A 9l Th 9

o U = A1 TR-3ME 8 Gehd ®) el 39 7Y i Ol wiferd e
=Ed €1 Sat & Tem § 9ot g fat ong gt s wed 21 S
% fou, o= fr 9 affed @ & foau, 9! 9f9 99 1 =89
Bl

° @ﬂﬁﬁﬂ,@@@ﬁ,lnsert?Sﬁmﬁﬁmwaﬁﬁ?mlnsert
Cells R faa |

o 3 =AMA ¥ W Uze-faeish off oY Hahdl & 3R fRY wiidshe B9 W Insert
T T T Ghd B

o I THAM ded H, 39 fasey W foerer 1 S99 o9 3T &1 9o
I TIMARd w1 =@ed o

Fehsite W ufvwar afmfaa weEr

Wﬁﬁ(rows)ﬂﬁﬂﬁﬁﬁ@ﬁﬁﬂﬁ@ﬂ%:

Tehel Uit Gfmfad & & fau, S &1 9fe o 39 ufe o1 9 &1 =99 =
TS S0 3119 72 dfer witaferd e 9red 81 3T & fou, 6ft 5 & 3w
T# T2 Ui afmfad 6 & fau, ofe 5 9 & 99 W) faos R

Yok Uil Wit B & fore, 59 uRwal 1 T Y fe S e

qfhal Gftafea &3 =red &)1 ufeal 1 sa € gen o fat e afwfed
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FHET ITed o1 30 & o, fF 72 dfera wftufed w0 & foe, o 9
iRl 1 =& R B

o TR-3mE— ufwaAl witferd e & foIu, TR-eme=1 dihal 9d @@ CTRL &1
@, |

ufehel witAfera e o1 defeqen fafr €; em 39 W, ¥od Y9 ¥, Insert % &

3T o I W foetsh &Y 3R fRT Insert Sheet Rows T Tt &l

qahviic U shictH AfAfed heT
FHee § Hiam eer & fou = §= fKu e g

o USHdl FHicH Gitnferd & & folu, &l 319 721 Ficw gftmferd e 9 7,
3% A IE AR ATe Hicd | HiaH I I &1 999 H IR0 & o,
FHiAH B & 918 3R Tk 71 hicH TleH & o, #ie B ¥ T 9a R T
Exy

o THIUH HicH HiHHTd i & foiu, Sl &9 shiew Ginferd we =ed &
3T XA 3% 3R ATl hictH 1 =39 F| TS0 HieH 9 Fifad wE aed
& Sa €1 whiem 9| SEeX01 & o, diF T et wfinfed s & fog, st
T ™ T =FF HET ST

o R-3TH= wiaH IfHfed % ® U, IR-TH= Hied &1 997 HW T99
CTRL ZaQ |

et STe i dehfeqen fafy 2; 819 39 W, Wed 9 , Insert & M oTel AR
T ferer Y 3T fFT Insert Sheet Columns W forTer Y|

o, Uf*ral a1 hictH ol feeiie on

1. 39 9o, Ufdl a1 FiaH @1 999 e o o9 <Ml 9ed B
2. BW 3 W, U YU ¥, Freafafaa § 9w s i

o =AMd Uel ol gH & oI, foeiie & 3 arel diX W forerer i 3R e
Delete Cells W foi 1|

o =AM Ufthal i geM & Tou, feefie & &1 arel dR T Tt & &R
f%hT Delete Sheet Rows W faetar il
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o TN HIH T & Toru, feelle & 3 o dR TR foreTer L 3R fht
3T Delete Sheet Columns T foeier &1

3. Afe a9 fordt 9 =1 91 1 9o 1 g ® ©, @t feolle S S &
STAM &, Shift Cells left, Shift Cells up, Entire row 31 Entire column ™
IESETCT

Tt Yo Y TTATARA R AT Hidr h

e Y feRel el shi TIARE o1 It Hd €, o THI BIgen 3R S o

qodi, T el iR fewfort wfed St 9o 1 Teiafd = Sidr w2

1. 39 U9 &1 999 H = o9 THARd S a1 Hidt wET 9ed ©

2. BW 3 W, foaveid qu o; 7 ¥ 9wk e A

e TA Tl TIMIARG FH & AU, Cut W o &1 I Fde vMedhe
CTRL+X oMU

o T FU HH % fa Copy W faeieh ¢ a1 CTRL+C oM,
3. TR TR & FH-9T WA w1 99 A
4. BM 3 R, faeid qu #, Paste W foctsh &Y a1 CTRL+V &4

HISH T ST Fleh T Tod ol TR R AT hidl hi

fetiee &9 W, ST-TUs-ST HURA Hiha Bl © difeh 39 Hed ol AR i
3R Fh FH & AU A=Y FH STAN L THI

1. 39 99 o1 99 i Gl k1 =TI i o= ST TR Al 91 hidl
Ired 2
2. 9 4 9 = = w6 R

o TFdt Ua a1 91 +I It &I TuFIaRd & & fou, ==F &t @w &l
i Y| e U7 qa WE o Sl €, df Ul A1 U ki Soft Rl R
9 WH | i

T A WM, VA TS, AT TWIHAT hiul ol

a9 H fR TN 2 U W B, @l 9 e W 9 i ot e o
TFd o
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o HioEl wiHET Wi srfercifiad fory form ot # foret ot widen 1 uRerfera wmi
o gfEfda &

o hadl Uol ST TR Y, W Hi T A1 9RO W (AR HeA 1 22 L) |

o Had HiHAl = & (7 fF aRepfaa AM) |

1. 39 9 O 9 FI H0fl 1 = w SEH o °H, F IS A B A
& 52 @9 it e = )

2. BM %9 R, foaueid o #, widt ® faern w1

3. U T & SUO-a1¢ 9 a1 39 ol 61 999 KL SRl 39 HH, Ul IrEy
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s Getting Started with Microsoft Office Access
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Navigation Pane
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fox 5.2
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(iii) T AR SeEE Eiet
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foeehel Yo © S oM % Ty v sish See fashed i =
1. fewice M See@-1 & 90 ¥ foa Sem foa 5.3 | f@m e1gar i@ <m)

Template Categories

Feaneig : ] . .

P Getting Started with Microsoft Office Access
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e = G
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New Blank Database

[ Create a Microsoft Office Access
database that does not contain
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It}
|4
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Ca " More on Office Online:
12 Office Online:
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What's new in Access 20077
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Guide to Access 2007 User Interface
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Navigation Pane
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2. &Y I BEA M 2T H 3. NIOSdbase (951 5.4)1

(39 SHH 1 91 W T8 Teh GH=
2 T HT SR B S )

3. SSW Y R wieel TH|
4. fowe | fFw =

3MUh! SIEH ®EA NIOS_dbase fafds
Tieel § 99 &1 T § 31 31w fau eenfe
= A Tk T 29 S o forw gerdt @ (fast
5.5)1

e

Blank Database

Create a Microsoft Office Access database that does
not contain any existing data or objects.

File Name:
INIOS_dbase W=
C:\Users\Administrator\Documents)

[ Create ] [ Cancel ]

Num Lock

EN . ¢ o 12:46

07-11-2023

foa 5.4

Home  Creste  EdtemalDats  DatsbaseTools  Datasheet

M Eel Eg = 4'Inset | DataType: ~ [ unique
+ : :ZE ==
. # Delete || Forma t:|Formattins * [ 1s Required
e Add Existing Look

View || New A
- i

Views Data Type & Formatting
All Tables

Tablel 2 D ~ |Add New Field

3 Tablet : Table * (New)

Datasheet View
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5.3.2 WIS ol SUANT Thleh SSTAd ST
a9 frefafed a9 SHeie 1 STE S Uk Sed o Uehd B
(i) <t for veet Tomt 5.2 o @ 0 ®, Swie et § ¥ SR Hhiwe HAels
I
(i) e o frue 20 W focter % S T 951 5.6(a) § f@m™n T @ 31X Tables
79 | HE 1 oo e (o 5.6(b)) W AT SR 39 W foereh i) iR

o1 5.6(c) W @ ATUR Treie 1 Y TR Y | 3fesd Trele &1 =9
X 3R foerar Y IR foa1 5.6(d) o @ ogaR Sriele go < 21

[Oa) = = - ©
(EE)

T Home Create External Data "
Home | Create | Externa ‘ | Home | Create |_
: = M 2 EE (=
— = I
= 62 M & 2,88, T &8 =i
[mun | . |
Table Table SharePoint Table Form -
Table  Table SharePoint Table Templates~| Lists~ Design Table |** Table | SharePoint
Templates~ Lists~  Design Templates 7] Lists ~
| T Tables
| E
Contacts
All Tables = | All Tab| Table Templates All Tab E
Tablel| create a new table using a table X Tablel| ==
Tablel 7 ! template, Access includes ot Tasks *
* templates for common subjects,
such as contacts, issues, and tasks. B
- Issues
@ Press F1 for more help.
% Events
Assets
(a) (b) (c)
Title - Start Time - End Time ~ | Location - Description - 0] Add New Field

9(0)

(d)
foa 5.6

5.3.3 Todt dieET @@ @ e & fag

St for weet forst 5.2 W femen e €, o e Seey gt # s Semd W et
L A GR (More) W forieh i 31 3fomd 2@ & fog sss i)
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Teh TieS 1 T&d Bl €| 39 5.1 B % el 34 ael 3ol w1 Teh IS0
21 39 B ST@E | Yo% B 1 U Reh(e & w9 H AHE SO SR G hie
o yidfer o1 S Bt @ 5= wies o1 fagivard e S €, iR SeeE ¥ yols
fir(e &l S W ¥ @eiq fHa s 2

28T 5.1: BT a1 foawur
Enrolment First | Surname | Mother’s Name | Gender | Date of Birth City
No. Name
1 Sohan Verma Rama Devi Male 15/01/1992 | Patna
2 Mohan Nath Veena Rani Male 10/11/1991 Gwalior
3 Meghna | Kishore Deepa Kishore Female | 28/02/1990 | Agra
4 Ashita Agrawal Abha Agrawal Female | 26/03/1993 | New Delhi
5 Rohit Goel Kavita Goel Male 10/07/1992 | Mysore
6 Anshul Agrawal Hansi Agrawal Male 26/11/1995 | Gwalior
5.5 ST ol Ueh ot | 91 ot

TH IR 39 o7 S F 9K, T o FRAT S HRAT 2

1. A vkl ¢ doct Gelt Tl ], @ AferiyH U H U it W gdd faen
=Xy

2. T F — U H, Tewiie o g (7€ difersm & fo fewiee o7 gemiie =
21)

3. U8 Wies (HieH) i TEield ®9 9§ gLl (ID) M T T 7, 221 ThR
FAfaHR © IR I8 e W ®1 €1 W 9 W UEE i I STEgdehdl
TET Bt ©, Tifeh S2e® H 81 1 T ¥ fes Soed, Tl A1 uiel i At
T @ ToTT ITh1 STEvaehdl Bidl 81 WEEl i Uk fowiw e €, fufd, 39
gftetne =& foran s "eman 21

4, Ug = Hies R oo faefeh i IR 7T Hicg 79 ¥ ¥om M & T F_name
I HL, BE P AT AW B fIU [_name TR Y w Sl T daa
5.1 9 e B1 wiee 99 TS i g, e o @ foaum fag o swm
T H

5. Wies F_name @& 9 Ugell ufed H Sohan 2189 1|
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6. B YR IR W Y2 g1 FEAT 71 e <o hid TH, 2 YRR R AT 22
TE <A TR W U fohal U e 250 B0 T61 hieh ad ol qU &L
(St fop 2ae 5.1 ° fean wn R), @R fad 5.7 & @E fewr <l

o v S 55 T e 1

me | Creste  EtemalData  DatabaseTools  Datasheet
? ‘l/suman Ifﬁ .«R place

2y ~ ) A
% Jizx T ‘- [EEE|EE (R =iNew ETotals 4]
opy

Hsave  Fopeling | %) Y5 Advanced ~ = GoTo~
wfw e 7 Format Pal “ Z ullA-]&- ﬂ@ ‘j (i=:=)2) R"f.m X Delete - B More 45 N o oggle Filter e I3 select~
| Views Clipboard Font )| RichText Records Sort & Filter Find
meREEELT, e
Tablel 2 - | Elname | Lname -| M_name -| Gender -| DOB .| City - AddNew Field
E5 Tablel: Table 1 sohan verma RemaDevi  Male 15-01-1992 Patna
Students ;; 2 Mohan Nath VeenaRani  Male 10-11-1991 Gwalior
3 students : Table 3 Meghna Kishore Deepa Kishore Female 28-02-1990 Agra
4 Ashita Agrawal Abha Agrawal Female 26-03-1993 Delhi
5 Rohit Goel Kavita Goel  Male 07-10-1992 Mysore
6 Anshul Agrawal Hansi Agrawal male 26-11-1995 Gwalior
* (New)
Record: W< [1of6 | » M b | o Filter |[Search
Datasheet View Num Lock |[IT36B /(0 &
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forelt wiee # wfeert 5.2 # Ky T 3w S yEE H ffde w et @

Hifer o fifde #d € fF wiee o 68 YR o1 S0 T fopan w1 Teha 2|
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L (Currency) 3 4 IWHEE &AM a6 TR

3ffaFsR (Auto number) ST, ST, A1 gfasfa et (ID) Fe)i i
AT B T STINT hi | TR T ¢ ehie
% Tt foey Fe) ST B1 UE BTN dArfereh]
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7 &1 (Yes/No) ST g1/, T, A AeyEs SAeavas 8 ad
ST H

#uere o] (OLEObject) | Tl dehdeh a1 a1 &S SiH 3ffesiee Sig il
oo fore o o1 wfmfe )

BEWR fosk (Hyperlink) T |, ooty A1 99 T ¥ IEWids fow|

TEHe (Attachment) e S8 oo, wiewe, TEeEs SR =@

qreird 991 5.1
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2.

3.
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(@) TH 2OH ¥ Had T 39d 8 Tt ¢l
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(%) fordl 390 § daad HIAT Bl e % ®9 § SN S 2
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4. Trefafad § @ f59 291 TR § WEOd ®1 $1 STEA Al S §ehdl ©7
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5.6 Ueh 201 ol Ad
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Hqt ¥ L et 37 U9 § W9 & & AU SRy 9T 9 99 TH A

ST & Thd 2

57 J dga

= 909 T GURIG 221 1 T8 1 Tk kT 81 T2 T8 & I HeAfad ek Sermiie
=] 3R feser = &1 w0y foel & freet ¢ wiF o = 92 fKu 7w @ S e
TH g ¥ @ F R fod w3 | 788 FW 21 M9 = 95eH & faw 7w 9 W
o 524 1 ot ST #R Fehd B

5.7.1 SeT9iie 99 W wicgd Sire-T

fewlee ®9 °, TET 2007 T3% T2 39 1 Tsh Hieg, AES! (ID) Hies A
21 39 | Y FhTe i Tk foeie G wgarehd & &9 4§ <4 & fou 98 wiee
Efed g=d <dt 71 U W@ foR et ford 2aa o dfeat €

<erfie o | ferdht difersh o 7= iee Sigd & faw, U =] wieg (Add New Ficld)
B W TG foreh il U = Hice JoRe Be 9 e 1 SO, el 3eX § ™
ST T TS i A | ST Hieg TIAH o fau 37+ shidie W 2d &1 (TabKey)
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T e © foF AT SIEE § S 2 @ 98 @l YR 9w @ a5 T
F W FE TH =91 Tar 7

5.8 HIcTH ol TSTE SEET

el 31T SRS o H YT | Ueh 3oc] S €, Al WIgshIGite TRl 58 U fethice
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ISl Toiid & Hehel ©1 39 forel hictd ol g qliehl © =Sl a1 Gehivl Y Tehdl
2

ferdll hieT 1 AISE o&eH & [T, HSH 1 HiaH et & e del W W@
ST UiEeR Teh FHeaiel W g IR oy e aifqst <oy dR o sget s s
feon &, =1¢ o1 S a9 q% Wi S ek AR difwd =Sl A e sy afg e
saal-facteh Y €, T et 1 TR HicH &1 Afrehad =gl o o&at ST

5.8.1 ShicTH/Thics HHTAT AT

Tsh et GiHfed e W <1 WISl hieg & ot Tk whicH Siedl Siie g1 &g
o = o o fRe off e W T 2

o &7 &1 ST ik Tk *hicH IfHfad 0 & AU, 9gdd SicH & < T
Yol W foreteh ot 11 56 oIS 3| TRT, SRS 0 & Hieg 3T shiaH SN
4, 392 94 W faash

e 9 U T i Tl & & foTu, 39 wicm W Uze-foetar & < ST
g 393 oy W foera 1
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o feuIEd o H wice T2 & & TN, 3 Wice 1 9o & NHh T8al hice
gfmfe &t S 2, o W feoea 39 R faord &% R R = g o
TS U9 (Add Rows) W fFeter 1| T @rell Hies STell STa|

5.8.2 HiST wies

IfE 3T SH HH I YA HE 9ed 7 T899 e Hice doa | K@ <
&, A TR 2007 TR S SEHT W 3eR-SEX o S shi Gleen <ar 81 Sewie
= H fhel wice 1 TIAART 3 & faU, wiee ol 310 3fesd M W @i
IR T 7T FH H A

o 570 ®iog I 31U WHIARA HTA =ed €, STH hics del W freth il
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=yl
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Ife 3 doe i T4 ed & S Tt 5.7 | fewr € @) S T, w e e R
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4.

T 39t & fou fewiee =7 Semfie = 21 3™ 29 = 70 ), feoied &1 W g

FH % fau fesied =7 927 F1 =7 H

Tiee St a1 GUIfed & & folu, wiee -1 S| ¥ 29 & hies H Il
w999, foa wom o form fog =1 S99 =1

39 fesed = # o1 21 Yol & fou sifues fafore dferd we & 9end

€1 ST & T, wieg Sl o, WH= el 36 &8 3R S i i
& & &9 H wad Hil

E 7

View || Primary Builder Test Validation

v Key
Views

External Data

Database Tools

3, Z+a Insert Rows
= Delete Rows

Rules Qlookup Column

Tools

@{xm

Design

J

Property Indexes
Sheet

Show/Hide

G Security Warning Certain content in the database has been disabled

Options...

All Tables v «
Students

ﬁ Students : Table
Tablel v
Table2 ¥
Table3 ¥

7 students | Tabler | 7 Table2 | 7] Table3 |

| |F_name
L_name
| M_name
Gender
Date of Birth
- city

Field Name

\ Data Type
Text
Text
Text

Tex

Text

Memo
Number
Date/Time
Currency
AutoNumber
Yes/No

OLE Object

General [Lookup

Hyperlink

Field Size

Format

Input Mask
Caption

Default Value
Validation Rule
Validation Text
Required

Allow Zero Length

Indexed

255

No
Yes
No

o 5.8

Attachment
Lookup Wizard...

T YR WM o oUWk olael =Y Y 99| ®iee F_name, L_name 31X
M_name % ToIT vget =4, 3ifqq 19 3R A1 1 7MW 3 Hiee 61 AHR
FHAW: 30, 20 3R 40 TG | Fiee AHR Hohd &l © & 2o fiee
o g eifues e 8 TRl
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5. fofT (Gender) Wiee &1 991 ¢ 3N 22 YR & Fqid, = 9 W foeren
FY 3R 3fad 221 R '/AE (97 5.8) &1 =90 ¥ 3 H@F YR & fou
Wﬁaﬁ Female asqa»—h

DOB Wiee &l 22 3% 99 HwM 4 guifed i 3R fAls ey i o 22 9
Hifeawee a% (fo 5.9)1

Home Create External Data Database Tools | Design

@ ij 4.,;»\ & Insert Rows A

¥ Delete Rows

Property Indexes

View || Primary Builder Test Validation
- Key Rules o0 Lookup Column ||~ sheet

Views Tools Show/Hide
@ Security Warning ~ Certain content in the database has been disabled | Option
All Tables v « || Z] students

Students 2 Field Name

EH students: Table | |F_name Text
Tablel ¢ ||_|Lname Text
Table2 ¥ |||M_name Text
Table3 v Gender Text

| | Date of Birth Date/Time
City Text

Field Properties

General |Lookup

Format G al Datel =l
Input Mask General Date | 19-06-2007 17:34:23
Caption 19 June 2007
Default Value 19-Jun-07
Validation Rule 19-06-2007
Validation Text 4 ;;;:ﬁ'

equbed Short Time 17:34

IME Mode No Control

IME Sentence Mode | None

Smart Tags

Text Align General

Show Date Picker For dates

fox 5.9
319 STTeh! BE Jad fa 5.10 H I9Q TFER f@f|

% ‘—"j % cut pasrne ) [ “@ S New  ETotals 2l Y W Selection ~
| 4 53 Copy § cHsave  speling | %] V3 Advanced ~
View Paste Refresh Filter
v - J Format Painter All~ | X Delete ~ EiMore~ || 45 7 Toggle Filter
Views Clipboard Fl Font (P Records Sort & Filter

@ Security Warning Certain content in the database has been disabled | Options.

e o) <[

Students 2
E5 students: Table

Verma Rama Devi 15-Jan-92 Patna

Nath Veena Rani 10-Nov-91 Gwalior
3 Meghna Kishore Deepa Kishore 28-Feb-90 Agra
4 Ashita Agrawal Abha Agrawal 26-Mar-93 Delhi
5 Rohit Goel Kavita Goel 07-Oct-92 Mysore
6 Anshul Agrawal Hansi Agrawal 26-Nov-95 Gwalior

* (New)

Record: 4 <10of6 | » M b= [ & NoFilter [[Search

Datasheet View
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1. fue 39 | fFrs &1
2. AR I H, T faee W foersd & (o7 5.11)1

@\ EORNCES T .A. Table Tools mFRIENDSEMINE:Database (Access 2007) - Microsoft Acce:
-

Home Create External Data Database Tools Datasheet

i 'j ] ij (P T==1 i3 PivotChart E = | ¥==| [ Labels :;I:l :l-:j @ )
FIE ] B & e “:4'3 — g — 4&\4 - 5
e ] "] Blank Form =] [_] Blank Report == = o

Table Table SharePoint Table Form  Split Multiple Form Report Report Query | Query Macro

Templates~ Lists~ Design Form  Items EI More Forms ~ pesign m Report Wizard pesign || Wizard Design  ~
Tables Forms Reports Other
1 — -

o 5.11
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Simple Query Wizard
] o Crosstab Query Wizard |
—— Find Duplicates Query Wizard
1 Find Unmatched Query Wizard
This wizard creates a select query
from the fields you pick.
(o J[ concel ] “

o 5.12

Simple Query Wizard -
Which fields do you want in your query?

e -]
= ’ H - You can choose from more than one table or query.
L i} | 4

Tables/Queries
Table: FRIENDS OF MINE E|

Available Fields: Selected Fields:

o 5.13

forst 5.14 o @18 fewmn w2 f% Available Field § € T ®iee &1 99H %4
Y 3R T Selected Field TEm § 4 & WW| 39 AW | 894 3 Hics 94
2, Ugen AM, SifaH AW IR W Fe)




124 :: FTST UF AITFE TafeIahorq

e— e Which fields do you want in your query?
— ) EL You can choose from more than one table or query.
Tables/Queries
Teble: FRIENDSOFMINE  [+]
Available Fields: Selected Fields:
SN NO FIRST NAME
CITY LAST NAME
STATE
Coma [ oo |Cmot> ] [ oo )
o 5.14

7. TR 929 W e ) el @R fa 5,15 H g9t R fReE <@ R

W

What title do you want for your query?

INAMES AND NUMBERS]|

That's all the information the wizard needs to create your
query.

Do you want to open the query or modify the query's design?

@ Open the query to view information.
(© Modify the query design.
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10. TEHIH 2007 T4 & GRomH HI g & w9 H YR wwa © sen e e
5.16 ® fe@mn 1 21 9 e heg it A d9d ° fkEH % fau waw
3 Hiee, B 49, A 99 3R BH T T 7, Hhad I 3 Bloe yeifd R
g € S Tk ey o 5.6 W <@ Uehd €1 9 T Wl 9l 2

[ 3] NAMES AND NUMBERS | ] FRIENDS OF MINE
FIRST NAME -  LAST NAME ~ | PHONENO ~

l TALWAR 1123456789
| [sacar DOGRA 1122234345
’ MANAV SHANKAR 1204553360
|| GeeTA AWASTHI 1204555556
| |VANDITA  BAHUGUNA 1204556768
| |suRBHI SARANG 1122222222
' RAKESH KUMAR 1123837367
| |vanDITA  saxena 1204545454
| |rasesH BHATIA 1204678769

PUJA KAPOOR 1122228980
*
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1. Tohue 39 W foas i

2. Others 0 ¥ 3 Tz 9ed W foeteh 31 ¥ 2901 SH@NT died Yehe Bl
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Show Table L2

Tables | Queries | Both

| FRIENDS OF MINE
| student marks

[ Add | [ close |

~ — ™ —r o
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student_pers 29 @1 student name HIce DI

2. 3H Fics o4 4 Tid 91 s o] W AF o fau 319 Fies W o foash
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| Home | Creste  ExtemalData  DatabaseTools  Design @
E =% Cut ‘ ‘ = New X Totals 2 { 47 Selection - u‘} 23 Replace
| J 23 Copy == = | <Hsave P speiling | £} Vo Advanced ~ | = GoTo~
Vi Past & Filt Find
ey ! 3 Fomat pointer B4 (] (2] X oeete - Fwiore~ | 45| " rroggierirer | ™ seect
Views Cliphoard 5 Font 5 Record: Sort & Fiter Find |
All Tables. | « || N quem T3 | T student_pers | -3 Query2 Property Sheet X
FRIEHDS OF MINE x| Seledtion type: Query Properties
Sl FRIENDS OF MINE : Table 5] Generat
escription
751 HAMES AND NUMBERS —
student marks No
B student marks : Table ;”
o
student_pers No
EH student_pers : Table (current)
No Locks
Dynaset
5
Leftto-Right
im] »
......... o
N
Fiela: |
Table: N
Sort: v
Showe a B ] a a a a
Criteria:
or:
<) 3
Ready Num tock |[[3/dB @ sou i

o 5.18
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3. T 9 W ot | TR SMush g g1 T e fe@man 21 (fa 5.19) |
= student_pefs]@ Queryz‘

student nam ~
mudit

faisal

rahul

ishan

mainak

rohan
abhinav
harshit

forx 5.19
TehlTeeh shictH Ta@mT
39 221 F THIS FiaH @ $ 0 T T8 &1 ITET & Thd &l T

fesed = H wice T W, T&ds Hics &1 Hhice 99 94 54 o9 39 %9 o
femam =med €, S o 3% F W Wefkid TN T@ed g1 SR 39 YR ©:

1. =f% Student 39t Teet ¥ € =Af €, o7 § T G G Hice H T H
Hehd B
2. 39 Hivs M W fHoid R = 9 TH-Tsh w 3° w9 4 K@ =wed

g 9 w0 A o9 3% weRid w0 =ed €1 See & fau, &Y wiee @
fire &9 H student name ®Iee ¥ 98a Roll No ®iee W@ T4 & (a7 5.20) 1

- R — [E=2fofx"]
Query Tool: FRIENDS OF MINE : Database (Access 2007) - Microsoft Acc: r—

i) — >
~ Home Create External Data Database Tools Design ©
ﬁ (] @=' 20 A Union

IR = Lt ® @ Passhrou an
View R Selet| Make Append Upa: e

SaE | Eeolaatiie W2, Data Defint ers

Results uery Type how/Hide
mEr=emErmn
FRIENDS OF MINE 2 4
B FRIENDS OF MINE: Table i E
£5) NAMES AND NUMBERS
= Quemt
student
A st
studes
B student_pers : Table

m] »
uuuuuuu ber student name parent's n: ity =)
nt_p p gent_p nt_pers
= = a a8 a a
Rm] >
Ready NumLock |68 /8 s &
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3.  Run 92 R foce &Yl Y 39 g 99d i YeRid & gl (faa
5211

5] student_pers | -3) Query2
sl no ~ | roll number - |student nan - | parent's nar ~ city -

! 45 sagar p.k arya noida
2 30 mudit s.k sharma ghaziabad
3 15 faisal t.k singh delhi
4 40 rahul r.k sinha delhi
5 20 ishan g.p singh noida

B 6 28 mainak a.cchaturvedi gurgaon

| 7 43 rohan n.k bahuguna noida
8 3 abhinav p.p arora noida

| 9 17 harshit r.k bhatia delhi
* (New)

o 5.21

5.13 F&U Rl HUEg

FR TG I, 9 A fesed = # @i dfed W sfesa faseq IR shia
I RET a1 e FH o FHGIG HL Fohd &1 W1 39 THN &:

1. Tesmed = ¥ Student_pers 39d @rail

2. wice fiie &7 ° wies &1 3 w9 ¥ T4 IR O, f9g %0 o o1 5= wefiia
FT =ed B

3. 519 wicm &1 31y Wi wE =ed § SO O U W foaere Y (3W A o
IE State e T) 3TN ST W frersh w1 3R Rz g == gt o erdfen
(= fedfem) =1 (o 5.22)

RIENDS OF MINE : Database (Access 2007) = Microsoft Access

Home  Create  EtemalData  DatabaseTools  Design ()

=K 9 ) A I ) @union q% Jainsert Rows 4 Insert Columns & Property Sheet
VIESE! ! A B AT B S b |

View  Run Select'| Make Append Update Crosstab Delete Show Totals
= ceeid W2 Oata Definition || Tamie ENBuider A Return: [N S Parameters
Results Query Type Query Setup. Show/Hide
All Tables - « [ name ™ ] | =1 quem
FRIENDS OF MINE 2 -]
3 FRENDS OF MINE : Table FRIENDS OF MINE E
) NAMES AND NUMBERS 2 snno
(3 Quey FIRST NAME
LAST NAME
student marks ES an
T3 student marks : Table P
PIN CODE b
B student_pers: Table
5 Quen_PeRs
<) »
Field: | SN NO FIRST NAME LAST NAME any STATE | FIN CODE PHONE NO
Table: | FRIENDS OF MINE FRIENDS OF MINE FRIENDS OF MINE FRIENDS OF MINE FRIENDS OF MINE | FRIENDS OF MINE FRIENDS OF MINE
Sort: Ascending|
Show: @ @ ™ ® vl [ @ @] =] &}
Criteria:
< () >
Ready | Capstock  NumLock |8/ so i
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4. W 9 R foeaes w1

5. T93 5.03 ¥ ®Uag HIH & 3T FHiaH & 9 @@ 74

31 NAMES AND NUMBERS | ] FRIENDS OF MINE | =51 Query1 |
SNNO - |FIRST NAME ~ | LASTNAME - |  cITy
PUJA KAPOOR DELHI
7 RAKESH KUMAR DELHI
6 SURBHI SARANG DELHI
2 SAGAR DOGRA DELHI
1 RAMESH TALWAR DELHI
8 VANDITA SAXENA NOIDA
5 VANDITA BAHUGUNA  GHAZIABAD
4 GEETA AWASTHI NOIDA
3 MANAV SHANKAR  GHAZIABAD
9 RAJESH BHATIA GHAZIABAD
* (New)
forx 5.23

5.14 ShIESRAT VeHE o IUAN *ich TTehie 3@

-

STATE
DELHI
DELHI
DELHI
DELHI
DELHI
U.p
u.p
U.P
u.p
u.p

~| PINCODE -~ PHONENO ~

110006
110007
110006
110092
110007
201004
201014
202004
201014
201010

1122228980
1123837367
1122222222
1122234345
1123456789
1204545454
1204556768
1204555556
1204553360
1204678769

F fesed fire & ws wgefian Wede Sigd W 39! shadt 39 Repigd i fehTer
o Aag et S fiw T AFcEl @ Aot @ ® iR 5 e q 39t 9 wefvia s

e 2l

3 g9t fery Y Rerte ot wfdeife e o fag daiferes Simed S8 = (seR),
< (W ), > (§ 3f¥F), oM < (Y FH) F1 YA F hd 21 I H

feru, afe amg et 37 il 1 yeRia e =ed © S fReel § ®d 2, d el

T W State hieH H = "DELHI" s1 Y| ToRM ®ad 39 Repfed i I7: T HaT

@i State e § HH ol o IR &1 =97 HHeE $Hy-Hod! Tl 8, ufa Ty
39 fienfed 1 qH: 9@ san w@i gfafie DELHI, delhi, Delhi @1 dELHI 21

QST ST hl el FSIeRT ITART 319 319t Fadt S §HT AHgS faaxor s

H F G o, difetert 5.3 § & T R

ATfeAeRT 5.3

ANTSTeheT TTUEH

eI a1t Thics 2T
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=5
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<> S LD <>"DELHI"
<>5
<>#2/16/97#
> H 3ty >"DELHI"
>5
>#7/16/98#
>= Y 9 A >="DELHI"
ESCICHE >=5
>= #6/21/96#
< 9 &H <"DELHI"
<5
<#4/18/98#
<= 9 HA A TR <="DELHI"
<=5
<= #11/19/98#
In T fRdr o In("DELHI" ,"UP")
33T & SRR In(5,9,17)
In(#2/11/994#,
#2/3/964#,
#12/15/98#)
Not In T fRdr o NotIn ("DELHI" ,"UP")
3MEeH & T e Not In (5,9,17)
Not In(#2/17/97#,
#2/3/96#, #12/15/98#)
Between | T AMI & 4, Teh g Between "C" And "F"
aferss a1 SUH TR Between 5 And 10
IR T G FHT = Between #1/1/98# And
3T T #12/31/99#
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fafyre fehie O wa & & fag, =Rt 3| v €

1. F{ fesgd = 4 & o o1 F=&0 @i

2. 39 Wies T HI gH T o9 S %A § WEiia S =ed €, fow wa o
o 3= fear e g

3. T 9 & 39 swHeg S WRd €, SH Hiee & AW THI

4. TS wiee 1 3T HHag HTN =@6d €, I faia wafen/fedfen 5|

5. 59 =i =t o9 y=fdfa 7 e =ed, 39 o o 9eq i e=atia i

6. SHIZAT BT T 3TYHT I3 hIEA S5 i (BT W Hidq | TS shigei
= "DELHI" ?) (fo3 5.24)1

| Home | Create  ExtemalData Database Tools ©
=%t |: = : — = N = New X Totals 3 r V7 Selection ~ ¢ Replace
;E‘ (Crciesie [ === -@\;TJ} e [l S o B
ew || paste &= E -] | Refresn Fiter Find
B =" Format Fainter E@g @ | " | % Delete - EMore - || 45 7 Toggle Fitter | Iy Select -
Views Clipboard o Font 5| RinText Records Sort & Fitter Find
All Tables Sl T Quent
FRIENDS OF MINE A ]
] FRIENDS OF MINE : Table FRIENDS OF MINE =
TS NAMES AND NUMBERS 2 suno =
FIRST NAME
LASTNAME
ar
STATE
FINCODE ¥
| »
Field: | SN NO FIRST NAME LAST NAME STATE PIN CODE FHONE NO
Table: |FRIENDS OF MINE | FRIENDS OF MINE | FRIENDS OF MINE _ FRIENDS OF MINE | FRIENDS OF MINE | FRIENDS OF MINE | FRIENDS OF MINE
sort: Ascending
Show: ) ] o
Citeria: ="DELHI
on
4 »

Reacy Caps Lock mmlorx@
o 5.24
7. Run 924 R T & 390 gRomm fa7 5.25 § 3@ <1 9d <

Home | Creste  EdemalData  DatabaseTools @
% = b - TS =iNewh = rotais 197 I ¥ setection ~ & 2. Replace ‘
43 Copy e sHSave P spelling | ) V1 Advanced ~ = GoTo~
view | Paste et pamer (B2 1A ][22 = X oetste - Emore~ | 45 | ™ Proggieriter | T 3 seteat~
Views Clipboard G Font Ir) Rich Text Records Sort & Filter Find |
Al Tables S| = = J= w—
FRIENDS OF MINE S SNNO - |FIRSTNAME - [LASTNAME -| CITY  -| STATE -| PINCODE - PHONENO -
(5] FRIENDS OF MINE : Table | PUIA KAPOOR DELHI DELHI 110006 1122228980
5 NAMES AND NUMEBERS 7 RAKESH KUMAR DELHI DELHI 110007 1123837367
6 SURBHI SARANG DELHI DELHI 110006 1122222222
2 SAGAR DOGRA DELHI DELHI 110092 1122234345
1 RAMESH TALWAR DELHI DELHI 110007 1123456789

* (New)

Record: W< [1of5 | » M » Search

Ready | Caps Lock  Num Lock |[[16B /6 sox /i

o 5.25




132 :: HTET UF AHITFE Taferahorq

TehTTEeh ShIgeRET Sg-T

Y Tk € 3o H 3T g1 oF] X Hehd &, AME 379 Tk & e o I Iss
Td €, @ TG Had $A {ied & T 9w w0 el < gee [ el €
A & o, afg ey gt fiE =md € e State"UP" % SReR ® @R
City"Ghaziabad" & =R @, d 319 State ®iee i = "UP" 3R City Hies i

"Ghaziabad" T ¥ T 3R 39 I AFES i TH & @gd W AFGS W

IYF & =107 IR AFES oo 5.26 W fe@mw 7w € iR uftomm o 5.27 W fe@m

T 2l

‘ns \CLECEDE Query Taols  Mew Microsoft Office Access 2007 Database : Database (Access 2007) - Microsoft Access
= Home  Create  ExternalDats  Database Toals Design
[ ] i = QD Union Sebnset Rows ff Insert Columng [ Property Sheet
(8 Tzt o A ' 3
2 e A E X @ Pass-Theough ¥ Delete Rows I Delete Columns > T Table Hames|
View Run | [Seledl| Make Append Update Crosstab Delete haw e Telals
3 Table ., Data Definition || Tapie ™ Builder W3 Return: ANl - Sy Farameters
Results Cuery Type Queery Setup. ShawHide
all Tables ~ « || 3 Freenos ormme | 51 wﬂmuﬁm“_n MTﬂm_
studenl ssarks ®
= student marks : Table FRIENDS OF MINE
¥ s
FRIENDS OF MINE z FESTIUME. |

=1 FRIENDS OF MINE : Table
B FRIENDS OF MINE Cuery
= ouene
F ey

LAST NAME
any

STATE

PN CODE
PHONE NO

i

1la)
Field: | SN MO FIRST NAME
Sort:
Shawe: =]
Criteria:
o
A =l

LAST HAME

STATE

=] =
= GHAZIABAD" =R

o 5.26

| =1 FRIENDS OF MINE | 31 Queryt | 5]

PIN CODE PHONE NO'

Table: | FRIENDS OF MINE  FRIENDS OF MINE | FRIENDS OF MINE FRIENDS OF MINE  FRIEND'S OF MINE FRIENDS OF MINE  FRIEND'S OF MINE

=]

1%

'SNNO - FIRSTNAME | LASTNA

[ 9 RAJESH BHATIA

| 5 VANDITA BAHUGUNA
3/ MANAV SHANKAR

* (New)

ME -~

GHAZIABAD U.P.
GHAZIABAD U.P.
GHAZIABAD U.P.

o 5.27

g 3T THEE HT Th T R AR R IR A& H T T2 Or W W
Td ®, @ T 39 Refed 1 [ W w3 St <A H o HiE off Ak 9
21 M9 Or e & == &1 dferal 1 ST ol TR AND 3R OR ®IHe
S " &1 AND Gl & fau, orse & & & ufe o @; OR el & faw,

THEE o1 STOHT-3TRT dfokdl | @

ciTy -| STATEW”

» |PINCC ~ | PHONENO ~

201010 1204678769
201014 1204556768
201014 1204553360
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2, d ol hl AN AR W AR Gierd @ 30| =W 39 YER B

1.

e oY TR W 99 924 W foeTeh il 39 §9 H Save As SHAN diad
G ST R

2. O A Y F S Y AT TR HI A AR
3. “OK" W foers *Y| ToE | Fd 99 7 s (o 5.28)
e L2 o
1| Query Name:
FRIENDS DOB|
| ok | [ cancel
fer 5.28
4. hfeuswh 9 W o9 fH TG & 39 W Te-faaw w SR R e
a B @ U A T Hh ot G G 2
5. TH 9R S T HE O TG B A 7, Al ST AT U Wierh 3R R
Folt % T R s w39 fremfig W wed g
qreid 99q 5.3
7. o wom W)
(&) foga =0 faure fahed . AT ST | ST Bl
(@) THH 2007 T F TROTH BT oovvrrrrrerens & ®9 § FRffq e 2
() TS I T TISE AT oo BT IGAN HLh ST S vl
2l
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(T) oo AR 1 YA fafere ferie oo = fau e s
2 S U T weEel w Q@ i 2

8. Tl o T fawE|
(%) fTE & 9F F@ 999 g FHcd 3Ta= B4 © - SR AR T4
(@) T &8 Tw 91 & 919 99 H1 S 2

(1)  J3S FT aRad H Hdod o U9 © S S STevdes gy U

% T SeeE ¥ B 2
(F) om9 gt oft 999 99 &t T Fa T8l Tl T
(¥) &% &1 giomm femm & fow, ‘sifad (Final)' o9 W foered #1

5.16 "

HiH Il 1 Withehel U1 €1 %h1E HIH 1 ST Hieh ol H Rele wig, eT9ee
3R B2 Gohdl B1 el dIfciehl | 2 Wiog B df HiH &1 STAN HET Sgd A
B 21 B 2IEY 9 SRR oF SEH S99 <dl 81 U GiH % |y, 39 U
T 2oed ¥ U f@E R o S5 # 9wd €, ok 39 faiE 9 2 @
3@, el R geEn S HWehar @

5.16.1 RiH 6T ST SUANT hieh Teh WiH ST

THIE 2007 H HIH A 1 ITAR T WY Tk § ®H oAF & fag fwman s
Tohdl 81 39 T W Tk FH 990 & foT =00 30 FFR 2:

1. HAfeE 99§, % a9H & fag 29a @ =&l w1 =99 Hl

2. fowe 39 W fame W

3. hiH J9 H & R faeew w1 (A 5.29)

—x a - -
Uﬂ‘\‘ = = [ X . FRIENDS OF MINE: Database (Acc
- J = — —
7/ Home Create External Data Database Tools
— E e Mg PivotChat == f==| [ Labels =
_I ) J £ me=| s h.;l ¥
2 lBlankForm == . I_] Blank Report ==
Table Table SharePoint Table Form Split Multiple Form Report . Report
Templates~ Lists~ Design Form Items (=) More Forms ~ Design [ Report Wizard Design
Tables Forms Reports

o 5.29
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4, M I eSS o | B lerse Tod A fod § wide 39 & @iy weifa
F& T S 21 (o 5.30)

eate

5 e

= R page Numbers
Loge

Gridiines

ine Thickness * %E
ine Type *
Add Existing
Fields

e (o | [ N P
[} Date and Time 22 Line Color - ] || Jw— | —

Controls AutoFormat

& Color -
Gridlines

| =

E

Tabled Z

Table3 : Table

Tabled : Table

i Gy G Gh G

DOB FRIENDS

»

DOB FRIENDS : Table s
Enrolment No: |1
FRIENDS DOB

— First Name: |Sohan

Names and Numbers Query
Query10

Quens

Quena.

Surname: Verma

Mother's Name: [Rama Devi

fD: |1 I
|

QueryS Gender:
Quens

Quend

Date of Birth:  [15-01-1552 |

&=
&
&

E
:

Bl student marks : Table

city:

patna ‘

State:
Queryl

Queryz
Quen?

=]
=
=
=

Students_pers

»

students_pers : Table
Queryl
Quenys
Quen?

FRIENDS OFMINE a

FRIENDS OFMINE : Table | pocora: 44 L of

> o | oo Fier | earen

o7 5.30

5.16.2 WhiH TaoTE T ST ek Weh ThiH ST

1.

2.

e
e

Tetie

forwe 39 W frs ¥
wH 4 4 More Forms W fores =3 (a1 5.31)

Wese  Ceele | DdeweiOsle  Drlsbese Yook Prieter

e =z r_ D s W WL
.L. ]l h:‘ ‘...ﬂ g H= g Bark Py
Table  Sheredaed ekl Fom L Malighe
Tempiert L Oecge LT bl
Tl LU

M paes B = h s R

Nesterdeg ) 4 i o besach - macks 1t e markidrdl . SRS IS - makiAth S « ASC New Fold
T o OF v ceetoras © & N
o Auceet mans 2wl eheitrials n n ne

3l Medsl Dutey ebeutrcah b an L]
Q = | & rahnd electronic ™ n 74 81
g 3 MNPt > A Rty Boal e ] . L2 T w
P v b comg wencn s ™ A
B oy 7 rorar & g soence ” " “n
- 3 aben 3 reckancal » = an
B ey 9 Myt L el ain el n kS Lk, ]

- ()
Joowss w a3wd v we [ 6 v | Tawn

foT 5.31
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3, 9 o719 HiE fosme W s ) 2, @ T G faee era atem i
g =1 (feF 5.32)

4, AT Biogd W, Th-Ush Hih S Hieg i 97 Ht 9 39 30

o =Ted g1 >9e Tt wi g9l Hies o1 =91 & & fau >>aeq W et
F

5. 39 JRE ded W o w0 (o 5.32)

i — — -_ - N
B T TR,

Which fields do you want on your form?

‘You can choose from more than one table or query.

Tablez/Queries

Table: student marks E|

Available Fields: Selected Fields:

[>>]
=

student name .
marks-4th sem
marks-3rd sem
marks-2nd sem
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