
RE CORDS OF LIBRARY

J´ßWmb` Ho$ A{^boI

(438)

Time : 3  Hours ] [ Max i mum Marks : 60

g_` : 3  K Q>o ] [ nyUm™H$ : 60

Note : (i) At tempt all the four Parts.

(ii) Marks are in di cated against each Part.

{ZX}e : (i) g^r Mma ^mJm| H$mo hb H$s{OEü&

(ii) ‡À òH$ ^mJ Ho$ AßH$ gm_Zo {XE JE h¢ü&
PART–A

^mJ–H$

Note : An swer any two ques tions. 10×2=20

[ZX}e> : {H$›ht Xmo ‡ÌZm| Ho$ CŒma Xr{OEü&

1. Describe in brief various Periodical Registration Methods together with a

specimen of Registration Card in Three-card System.

n{ÃH$m nßOrH$aU H$s {d{^fi {d{Y`m| H$m gß{j· dU©Z H$s{OE gmW _| {ÃnÃH$ ‡Umbr _| nßOrH$aU H$mS>© H$m
Z_yZm ^r ~ZmBEü&

2. Discuss Statistical Records of Acquisition Department and Technical

Department together with specimen of Daily Statistics of Acquisition

Department.

nwÒVH$-A{YJ´hU {d^mJ VWm VH$ZrH$s {d^mJ Ho$ gmßpª`H$s` A{^boIm| H$s Ï`mª`m H$s{OE gmW _|
nwÒVH$-A{YJ´hU {d^mJ H$s ‡{V{XZ Xe©H$ gmßpª`H$s H$m Z_yZm ^r ~ZmBEü&

3. Discuss the purpose and functions of Control Record along with an account of

Control Records in Administration Section.

{Z ß̀ÃH$s` A{^boI Ho$ C‘oÌ` VWm H$m`m] H$s Ï`mª`m H$s{OE VWm ‡emgZ {d^mJ Ho$ {Z ß̀ÃH$s` A{^boIm| H$m 
dU©Z H$s{OEü&

4. Describe the requirements of material and procedure of Newark Charging

System.

{ZdmH©$ AmXmZ-‡XmZ ‡Umbr _| AmdÌ`H$ gm_J´r VWm CgH$s H$m`©{d{Y H$m dU©Z H$s{OEü&

438/VOC/928 3 [ P.T.O.



PART–B

^mJ–I

Note : An swer any four ques tions. 5×4=20

[ZX}e> : {H$›ht Mma ‡ÌZm| Ho$ CŒma Xr{OEü&

5. Describe the functions of Check Card together with a specimen check card.

EH$ Z_yZo H$m MoH$ H$mS>© ~ZmH$a CgHo$ H$m`m] H$m dU©Z H$s{OEü&

6. Make a specimen of front side of library membership application form.

nwÒVH$mb` gXÒ`Vm AmdoXZ-nÃ Ho$ _wI ^mJ H$m EH$ Z_yZm ~ZmBEü&

7. Explain one-card system of periodical registration.

EH$-H$mS>© ‡Umbr Ho$ n{ÃH$m nßOrH$aU H$s Ï`mª`m H$s{OEü&

8. Explain card form of Accession Record along with specimen of recto of the card.

H$mS>© Í$n n[aJ´hU A{^boI H$s Ï`mª`m CgHo$ aoäQ>mo ^mJ Ho$ Z_yZo Ho$ gmW H$s{OEü&

9. Prepare a specimen of verso and recto of card of one-card system.

EH$-nÃH$ H$mS>© ‡Umbr Ho$ H$mS>© Ho$ dgm} Am°a aoäQ>mo H$m EH$ Z_yZm ~ZmBEü&

10. Discuss the purpose and use of Control Record.

{Z ß̀ÃH$s` A{^boI Ho$ C‘oÌ` VWm ‡`moJ H$s Ï`mª`m H$s{OEü&

PART–C

^mJ–J

Note : An swer any ten ques tions. 1×10=10

[ZX}e> : {H$›ht Xg ‡ÌZm| Ho$ CŒma Xr{OEü&

11. Name the category of record which brings uniformity in work routines.

A{^boI H$s Cg loUr H$m Zm_ {b{IE Omo dH©$ Í$Q>rZ _| EH$Í$nVm bmVm h°ü&
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12. Which Department maintains Accession Register?

n[aJ´hU nßOr {H$g {d^mJ _| aIm OmVm h°?

13. Which Department conducts stock verification?

^ S>ma gÀ`mnZ {H$g {d^mJ ¤mam {H$`m OmVm h°?

14. Name the reading material acquired through advance payment on annual

basis.

Cg nR>Z gm_J´r H$m Zm_ {b{IE {OgH$mo A{J´_ ^wJVmZ ¤mam d{f©H$ T>ßJ go _ßJm`m OmVm h°ü&

15. Name the Department maintaining record of staff deployment.

H$_©Mm[a`mßo H$m H$m`©-{ZYm©aU A{^boI {H$g {d^mJ _| aIm OmVm h°?

16. Record of catalogue cards filed is —— record. (Fill in the gap.)

‡gyMr H$mS>© \$mBb {H$E OmZo H$m A{^boI —— A{^boI h°ü& ([a∫$ ÒWmZ H$s ny{V© H$s{OEü&)

17. Which catalogue is called official catalogue?

{H$g H°$Q>bm∞J H$mo Am∞{\${e`b H°$Q>bm∞J H$hVo hß°?

18. Which record is used for stock verification?

^ S>ma gÀ`mnZ Ho$ {bE {H$g A{^boI H$m ‡`moJ {H$`m OmVm h°?

19. What is the meaning of charging?

Mm{O™J H$m A{^‡m` ä`m h°?

20. What is the name of the column in Accession Register for recording lost or

withdrawn books?

n[aJ´hU nßOr _| Imo OmZo dmbr `m {ZH$mb Xr JB© nwÒVH$ H$s OmZH$mar XoZo dmbo H$m∞b_ H$m erf©H$ ä`m h°?

21. Who gave the concept of shelf-list?

eoÎ\$-{bÒQ> H$s gßH$ÎnZm {H$gZo ~ZmB©?

22. In which type of library periodicals assume more importance?

{H$g ‡H$ma Ho$ nwÒVH$mb` _| n{ÃH$mE± A{YH$ _hŒd nmVr h°ß?
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23. Which Department collects indicators of user’s preference?

nmR>H$ H$s ‡mW{_H$Vm Xem©Zo dmbo gyMH$ {H$g {d^mJ _| O_m {H$E OmVo h°ß?

24. Check card is part of —— registration system. (Fill in the gap.)

MoH$ H$mS>© —— nßOrH$aU ‡Umbr H$m Aße h°ü& ([a∫$ ÒWmZ H$s ny{V© H$s{OEü&)

25. Name the reference service that requires sustained efforts.

gVV≤ ‡`mg H$aZo dmbr gßX^© godm H$m Zm_ {b{IEü&

PART–D

^mJ–K

Note :   (i) An swer all ques tions.

(ii) Write in your an swer-book whether the fol low ing state ments are 

cor rect or in cor rect. ½×20=10

[ZX}e> : (i) g^r ‡ÌZm| Ho$ CŒma Xr{OEü&

(ii) {ZÂZ{b{IV H$WZm| H$mo AnZr CŒma-nwpÒVH$m _| ghr `m µJbV {b{IEü&

26. Price entered in Accession Record is ‘cost price’.

n[aJ´hU A{^boI _| {bIm _yÎ` "bmJV _yÎ`' hmoVm h°ü&

27. Call number consists of book number and collection number.

H$m∞b ZÂ~a, nwÒVH$ ZÂ~a VWm gßH$bZ ZÂ~a go {_bH$a ~ZVm h°ü&

28. Accession Number is written on title page.

n[aJ´hU AßH$ erf©H$ n•> na {bIm OmVm h°ü&

29. Short-Range Reference Service is provided with Ready Reference Books.

AÎnH$m{bH$ gßX^© godm Àd[aV gßX^© ÚmoV ¤mam Xr OmVr h°ü&

30. Accession Record displays chronological growth of book collection.

n[aJ´hU A{^boI nwÒVH$-gßH$bZ H$s ~ãT>moVar H$mbH´$_mZwgma Xem©Vm h°ü&
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31. Classified catalogue is kept under lock and key.

dJuH•$V H°$Q>bm∞J Vmbm-~ßX aIm OmVm h°ü&

32. In three-card system, registration card alerts about non-receipt of periodical.

{ÃnÃH$ ‡Umbr _| nßOrH$aU H$mS©> nÃ-A‡m{· go gMoV H$amVm h°ü&

33. Dummy system does not indicate number of books with a borrower.

S>_r ‡Umbr nmR>H$ H$mo ‡XmZ nwÒVH$m| H$s gßª`m Zhrß Xem©Vm h°ü&

34. Newark system was developed by Nina Brown.

{ZdmH©$ ‡Umbr ZrZm ~´mCZ Zo {dH${gV {H$`m Wmü&

35. Statistical record justifies utility and desirability of library service.

gmßpª`H$s` A{^boI nwÒVH$mb` godmAm| H$s Cn`mo{JVm VWm B¿N>mnyd©H$Vm Xem©Vm h°ü&

36. Invoice date and number can be left out in Accession Record.

n[aJ´hU A{^boI _| {~b H$s VmarI Am°a gßª`m {bIZm N>moãS> gH$Vo hß°ü&

37. Control Record keeps proper record of library stock and equipments.

{Z`ßÃH$s` A{^boI nwÒVH$mb` Ho$ ^ S>ma VWm CnH$aUm| Ho$ A{^boI ghr TßJ go aIVo h°ßü&

38. File recording acquisition policy of library is Statistical Record.

nwÒVH$mb` H$s nwÒVH$-A{YJ´hU Zr{V H$s \$mBb aoH$m∞{S>™J gmßpª`H$s` A{^boI h°ü&

39. Verifying non-receipt of periodicals in Ledger System is time consuming.

boOa ‡Umbr _| n{ÃH$m A‡m{· H$m gÀ`mnZ g_` boVm h°ü&

40. Long-range service is part of Circulation Work.

XrK©H$mbrZ godm AmXmZ-‡XmZ H$m ©̀ H$m ^mJ h°ü&

41. Shelf-List is kept in open area.

eoÎ\$-{bÒQ> Iwbo ÒWmZ _| aIr OmVr h°ü&
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42. Accession Record shows source through which book is received.

n[aJ´hU A{^boI, nwÒVH$ Ho$ nwÒVH$mb` _| ‡m{· Ho$ ÚmoV H$mo {XImVm h°ü&

43. Maintenance Department keeps statistical record of books consulted.

nwÒVH$mb` _| nwÒVH$ nR>Z H$m gmßpª`H$s` A{^boI ‡emgZ {d^mJ aIVm h°ü&

44. Number of SDI services offered is control record.

M`{ZV gyMZm ‡gmaU H$s ‡XŒm godmAm| H$s gßª`m {Z ß̀ÃH$s` A{^boI h°ü&

45. Number of books consulted is statistical record.

nwÒVH$mb` _| nR>Z H$s JB© nwÒVH$m| H$s gßª`m gmßpª`H$s` A{^boI h°ü&

H H H
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