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NOTIFICATION

A Standing Committee for Technical and Financial evaluation of bids for the procurement of Consumable and
Non Consumable items has been constituted by the Competent Authority vide file no. 43-324/2025/N10S/

Admn/Pur dt.23.12.2025.

The constitution of the Standing Committec is as here under:

SL.Ne. i Name of the Officers Designation ’, Role
11 i Dr. Alok Kumar Gupta Deputy Director (Legal) Chair

2 Sh. Shiv Kumar Panda Deputy Director (Accounts) Member

3 Sh. Ravinder Kumar Assistant Director (Maintenance) Member

4 Dr Monika Kadiyan Assistant Director (Purchase) Convenor J
l

2. Scope of the committee:
1. Technical & Financial evaluation of the all the bids for procurement of consumable and non-
consumable items on GeM portal as detailed in Annexure 1 of this notification.

3. Frequency of Meeting
. This committee shall meet as and when required for evaluation to ensure procurement in a time bound

manner.
2. Proceedings of each meetings shall be properly minuted and recorded.

4. Tenure of the committee: The tenure of committee shal! be from 01.01.2026 upto 31.12.2026.

This issues with the approval of the Competent Authority T
_d%}ﬂ@ﬁ‘

(Dr. Modika Kadiyan)
Assistant Director (Purchase)

Copy to:

1. Committee members
2. SA/P with the request to uplcad the notification on official website.

3. P.A. to Chairperson for kind information of Chairperson, NIOS.
4. Concerned file
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A. Technical Evaluation
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Step 1I - Technical Evaluation

e Verify minimum Eligibility criteria
e Assess mandatory qualifiers
e Comparative Technical Evaluation sheet.

Step III - Specification compliance

e Check and verify product specification offered, by the Bid documents, brochures, etc.

e Flag deviation, seek clarification if minor

e Update GeM portal accept/ reject per bidder with comments.

Step IV Finalizing Technical Evaluation

e Prepare Evaluation summary and minutes
e Compile comparative statement

e Confirm Technical Evaluation on GeM after approval of the competent Authority.
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B. Financial Evaluation ;
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Step 1: Confirm Technical Qualifiers and Unlock Financial Bids

e Verify list matches committee records before proceeding.

Step 2: Open and Preliminary Scrutiny of Financial Bids

Download/view financial bids from GeM

Check completeness : quoted prices inclusive of taxes/duties,
Check bid validity, EMD/BG validity, no conditions/deviations
Reject arithmetically incorrect or conditional bids.

Step 3: Normalize and Compare Prices

e Prepare comparative statement: list total evaluated prices
e Identify L1 as lowest complete, responsive price;
« Consider life-cycle costs if specified in bid document.

Step 4: Check Reasonableness and Abnormalities

e Validate L1 against bid value estimate, market rates, GST rates.

e Scrutinize abnormally low bids
e Seck bidder clarification on cost breakdown (no negotiation); reject if unsustainable with

documented reasons.

Step 5: Final Recommendation

Resolve ties (e.g., shorter delivery for same price);
Recommend award to L1;

Obtain competent authority approval;

Update GeM with evaluation outcome.

Step 6: Document Minutes and Award

e Record full process in signed minutes : prices, L1 details, justifications.
e Upload on GeM for contract issuance;
e Archive for audit trail per CYVC



