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Candidate must write his/her Roll Number on the first page of the Question Paper.

Please check the Question Paper to verify that the total pages and total number
of questions contained in the paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

For the objective type of questions, you have to choose any one of the four
alternatives given in the question, i.e. (A), (B), (C) or (D) and indicate your correct
answer in the answer-book given to you.

Making any identification mark in the answer-book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

Answers for questions, like matching, true or false, fill in the blanks, etc. are
to be given in the answer-book.

Write your Question Paper Code No. 63/VOC/A, Set on the answer-book.
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CERTIFICATE IN DATA ENTRY OPERATIONS

(Theory)
(632)
Time : 2 Hours | [ Maximum Marks : 30
Note :  All questions are compulsory and carry marks as indicated against each
question.
1  Expand the following terms : 1x4=2
(a) CPU (b) DSL
(c) CRT (d) Kbps
2 Define the following : 1xs =2%
(a) My documents (b) Footer
(c) Name Box (d) Query Wizard
(e) Handouts print
3  Describe the following : 1xs =2%
(a) Taskbar (b) Shapes in MS-word
(c) Cell reference (d) Design View Query
(e) Title Slide
4  Write short notes on the following : 2x2=4
(a) Navigation Pane
(b) Steps to Rename file or Folder.
5  Differentiate between the following : 2x2=4
(a) Boot Sector Virus and System Virus
(b) Insertion Point and Mouse Pointer
6  Mr. Sharma is confused with IP address. He has written the one 1+1=2
IP address. On the basis of the given IP address answer the questions
given below :
192.257.255.62
(a) Identify whether it is valid IP address or not.
(b) If not, then why ?
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7 If A1=12, B1=3, C1=14 and D1=7. Write down the steps to calculate 2
the value of the following expression :
(i) Al *Bl1+Cl1/DI1- Al
(i) A1/B1~3-Cl1*DI1

8  Write the different option in which we can print the slides. 2

9  Following text is provided to you. Write the steps to perform the 1+1+1=3
desired tasks given after the text :

Artificial Intelligence

Artificial Intelligence (Al) is the simulation of human intelligence processes

by machines, especially computer systems. These processes include learning

(the acquisition of information and rules for using the information), reasoning

(using rules to reach approximate or definite conclusions) and self-correction.

Some subsets of Al include machine learning, big data, and natural language

processing; however, this article covers the four main types of artificial

intelligence: reactive machines, limited memory, theory of mind, and self-

awareness.

UNC-Charlotte is also one of the most affordable choices for students pursuing

a degree computer science degree in artificial intelligence. The UNC-Charlotte

Department of Computer Science offers a Bachelor of Science in Computer

Science with a Concentration in Al, Robotics, and Gaming.

Top 5 best Programming Languages for Artificial Intelligence.....

(i) Python, Python is considered to be in the first place in the list of all Al
development language due to the simplicity....

(i1)) R. R is one of the most effective language and environment for analyzing
and manipulating the data for statistical purposes...

(iii) Lisp.....

(iv) Prolog.....

(v) Java

Tasks :

(a) Insert Page numbers.

(b) Insert a page break.

(c) [Italicize and underline the heading.
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10 After going through the following worksheet, perform the tasks as 1+1+1=3
given below.

B c | D = F G

Sales Data March 2019

1

2 | LastName | Sales |Producttype] Company [Commission | Net Receipts
3 | Gupta 500000 DD-2 Write Well
4 | Sharma 35000 EE-34 Kung Food
5
6
7

Venkat 450000 FF-24 Pancakes comp
Bhutani 780000 DD-2 Kung Food
Chugh 356000 FF-24 Write Well

(a) Write the formula in cell E3 to calculate the commission which is 35 per
cent of the sales.

(b) Write the formula in cell F3 to calculate the net receipts which sales +
commission.

(c) Write the formula in B8 cell to display the sum of the sales of the
employees if it is more than 50000.

11 After going through the following table, perform the tasks as given 1+1+1=3
below :
Table : Shares

Trans | Company Type Date of No. of Rate
no. Purchase shares

1001 | Reliance Financial Equity 12.2.2019 50 337.5
1002 | Tata Capital Preference | 13.02.2019 75 205
1003 | Adani Group Equity 15.01.2018 450 25
1004 | Tata Steel Equity 24.03.2018 750 10
1005 | Birla White Cement | Preference | 19.02.2019 4500 356
1006 | Indian Iron Equity 17.03.2019 15 5600
1007 | Indian Gold Equity 25.05.2019 48 6000

(a) Write the datatypes of all the columns in above table shares.
(b) Identify the primary key in the above table.
(c) Write the steps to preview the report.
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