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General Instructions / QHTH 373?-?7 N

1. Candidate must write his/her Roll Number on the first page of the Question Paper.
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2. Answer of all questions are to be given in the Answer-Book given to you.
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3. Please check the Question Paper to verify that the total pages and total number of questions contained in

the paper are the same as those printed on the top of the first page. Also check to see that the questions are in
sequential order.
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4. Making any identification mark in the answer-book or writing Roll Number anywhere other than the specified
places will lead to disqualification of the candidate.
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5. This Question Paper is Bi-lingual, i.e. English and Hindi. However, if you wish can answer in any one of the
languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu, Marathi, Oriya, Gujarati,
Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit and Sindhi.
You are required to indicate the language chosen to answer in the box provided in the Answer-Book.
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6. Candidate will not be allowed to take Calculator, Mobile Phone, Bluetooth, Earphone or any such electronic
devices in the Examination Hall.
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7. In case of any doubt or confusion in the Question Paper, the English version will prevail.
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8. Write your Question Paper Code No. 63/VOC/A, Set on the answer-book.
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(a) This Question Paper consists of four parts, viz, Part-I, Part-II, Part-IIl and
Part-IV containing 20 questions.
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(b) Part-I contains 03 Long Answer Type Questions. Answer each question in
150 words. Each question carries 04 marks.
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(c) Part-Il contains 04 Short Answer Type-I Questions. Answer each question in
100 words. Each question carries 03 marks.

Tre-g H 04 @ ST 971 | Y% U @1 SaX 100 o’ ¥ AU | U usd
% fog 03 of freifa &

(d) Part-III contains 03 Short Answer Type-II Questions. Answer each question in
60 words. Each question carries 02 marks.

TS % @S- ¥ 03 @g Sa0d YeT-1l ¥ | Y% WeT @ Sa¥ 60 &l H AN |
g% 99T & faw 02 e fvuffd ¥

(e) Part-IV contains 10 Very Short Answer Type questions (VSAs). Answer each
question in 30 words. Each question carries 01 mark.
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PART-I

gg—h

This part contains 03 Long Answer Type Questions. Answer each question in 150 words.

All questions are compulsory. Each question carries 04 marks.
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1  ‘Computerization of Library records leads to more efficiency and effective library
management.” Discuss the statement in the context of impact of information

technology on library records.
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2 Differentiate between a shelf-list and a classified catalogue.
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3 Discuss briefly the Three-Card System for maintaining periodical records.
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PART-1I
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This part contains 4 Short Answer Type Questions. Answer each question in 100 words.

All questions are compulsory. Each question carries 3 marks.
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4  Which control type of records are used in the technical/processing section ? Explain.
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5  What are the main steps of accessioning of books in a library ?
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6  List the miscellaneous records maintained in the periodical section of a library.
Explain any one in detail.
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7  What are the categories of records that are used in circulation control ? Explain the
Day Book System for charging documents in a library.
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PART-III
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This part contains 03 Short Answer Type-II Questions. Answer each question in

60 words. All questions are compulsory. Each question carries 2 marks.
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8 List the most prevalent forms of accession record. Explain any one of them.

g qrarEeT sttverdl @l g i | eE T bl STt wY |

9 Give the main function of shelf-list.
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10 What are the main advantages of computerized charging system ?
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PART-1V
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This part contains 10 Very Short Answer Type Questions (VSAs). Answer each question

in 30 words. All questions are compulsory. Each question carries 1 mark.
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11 Name any two statistical records available in maintenance section.

T@-@E fquam o Suaey 3 gifes sifeal &1 W saE |

12 Which control type records are necessary for circulation section ?

FEH-YEE 9w ¥ ®F § & e safiea etasas § 7

13 What are the basic functions of an accession record ?
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14 Give chief advantage of computerized accession record.
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15 Identify the main purpose of library catalogue.
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17
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List any two necessary items of information for a catalogue and shelf-list.
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Who introduced three-card-system method for maintaining periodical records ?

afetel & sitveral % g B & gomen few A e E 7

Why is it essential to maintain record of missing issues of periodicals and sending
reminders to publishers ?
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What is the need of reservation of books ?
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In computerized charging system, name the two files maintained in the computer.
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