This Question Paper consists of 6 questions and 8 printed pages.
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General Instructions :
1. Candidate must write his/her Roll Number on the first page of the Question Paper.

2. Please check the Question Paper to verify that the total pages and total number
of questions contained in the question paper are the same as those printed on
the top of the first page. Also check to see that the questions are in sequential
order.

3. Making any identification mark in the answer-book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

4. Answers for questions, like matching, true or false, fill in the blanks, etc. are
to be given in the answer-book.

5.  Write your Question Paper Code No. 63/VOC/A, Set on the answer-book.
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CERTIFICATE IN BASIC COMPUTING
IF T § THOT—

(608)
Time : 2 Hours | [ Maximum Marks : 40
g ;2 gL | [ quiies : 40
Note :  All the questions are compulsory and carry marks as indicated against
each question.
AT ;G U SiFE ¥ SR Y% UeT % ok I8 @ fiw g ¥ |
1  Fill in the blanks : 1x8=8
e WY
(a) is a paperless method of sending messages.
eI WS W T HEIST qlaT © |
(b) To see the web pages on internet we require
$TCIE T A9 U <@ & fog & W SAELIHAT AT 5 |
(c) MS Excel 2003 windows-based package.
MS Excel 2003 fista—smanta Yopet |
(d) in the worksheet cell and must begin with an = (equal) to sign.
Tl ad o , =% WY & B A1 |
(e) Light pen is an input device that utilizes a - detector to select

object on a display screen.

TTEE U U 37YC feamsd ¢ o feud @i X sifesiae &l g & g
feeaey &1 WA BT § |
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(H) is an on-screen icon that represents mouse trackball, touchpad
or another selecting device.

_ TUH AF-ThI TEHT & I HISH <hdid, TUUs a1 Rl o 99d
fearzg @1 gfafifie & & )

(g) The presentation file of Power Point software have a extension.
Power Point software @ U&Jfd ®Ed | TRIEIN Bl & |
(h) t option is used to start all over again.

t fqhea &1 SHART Al B fAT ¥ IF & % f9Q fear war 2 |

2 State true or false for the following statements. Write your answer in 1x7=7

the answer book.
frrfaiea el & T 991 a1 Tad ARy | I gRaw 9 S IO fakay |
(a) CU directs the control signal between the hard disk and CPU.

g, 7% s ok diiyg & 99 dge e & Feiie wear & |
(b) We can freeze the pane in MS Excel.

T THUE Tad § Holds bl WHIel Hhi 9hd & |

(c) Slide sorter view is not the best view to use when copying slides.

WSS Bl Thd HId G99 TIES Gl €99 &1 SUAN &l a9 o7 9™
T E
(d) Word perfect is one of the popular word processor software.
IS THaE AHHT IS JHET AFaul 3 § T ¢ |
(e) .com stands for common organization.
Sfe M & 7Y qg WA ¢ |
(f) URL is uniform resource locator.
ARUA T FHM GEred @hel (e REe dihed) & |
(g) Email is the faster and cheaper than normal post.

A AN U &l ol 3 o o §&m § |
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3 Answer the following questions in a few words :

frrfaied 9ol & IX P8 gl 7 foad -

(a)

(b)

(c)

(d)

()

(2

What are masters ?

X F1 8 7

What is header ?

TR S 7

What is the purpose of router ?
(ST T IGELT FT & 7

What is Unix ?

e |1 T 7

What is click ?

forTes @ & 7

What is the purpose of countif () function ?

FHTSfeH () Hhas™ & ST R & 7

Write the shortcut key for the following in MS Excel :
MS Excel # Ffafaq & fag aidme s (key) M@ :
(i) Current time

T 999

(i) Move to next sheet

e e X W]
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4  Answer the following questions in 2 to 3 sentences only : 2%x4=8
e usl & IAX haw & a1 O aEEl § fafag
(a) What is the purpose of start button ?
WE 7 @ I T8 7
(b) What is password in Excel ?
TR H qEEs #@m e !

(c) Name the few softwares through which we can take data source for mail

merge.

FB AERIIT % AW FaEU e AW ¥ T OUE AW % [aU T Ad o
qhd & |
(d) If Al1=12, B1=3, C1=4 and D1=23. Write down the steps to calculate the

value of the following expression :

s A1=12, B1=3, C1=4 3R D1=23 | frfiaa sifveafed & qea @l 7ot
& % [ IO B faE

(i) =Al+BI<C1*3

(il) =DI1+A1-B172*3-Cl

5  Differentiate between the following : 2%x3=6
frrefaiea & s ofax fafey :
(a) Speaker notes and outlines 118.
Wiy e 3R wavar 118

(b) Tab settings and page layout 49.
< W& iR US wWotse 49

(c) Menu bar and status bar 29.

] 91X 3R ®Wed Ir 29

608/63/VOC/A | 6 [ARARWAIAM MO AAARDOY - [ P.T.O.



6  Following text is provided to you. Write the steps to perform the desired tasks

given after the text.

fr=fafad are et yem fhar Wi ¥ | wre & S1E iU T qifva et @ v &
fe T & fafae |

Is Blockchain ?

A blockchain is a constantly growing ledger which keeps a permanent record
of all the transactions that have taken place in a secure, chronological, and

immutable way.
Let’s breakdown the definition.
Ledger : It is a file that is constantly growing.

Permanent : It means once the transaction goes inside a blockchain, you can

put up it permanently in the ledger.

Secure : Blockchain placed information in a secure way. It uses very advanced

cryptography to make sure that the information is locked inside the blockchain.

Chronological : Chronological means every transaction happens after the

previous one.

Immutable : It means as you build all the transactions onto the blockchain,

this ledger can never be changed.

A blockchain is a chain of blocks which contain information. Each block
records all of the recent transactions, and once completed goes into the
blockchain as a permanent database. Each time a block gets completed, a new

block is generated.
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BT & 7
Th R(HoT Tk AR 961 ol TwiX & St Gl dadl &1 U @l Rars T@ar &
S U A, b ST STafEc g i ¥ g ¢ |

AN : YT TH BEA & S AR qG @ T |

WE : 3HH 7A@ ¢ (o U X W Uh A(%hdd & &< Ial Sl §, af 9 39
W &7 ¥ @aeel § @ 9a6d © |

i : (b § T B gad ale ¥ T | 98 ghtfed s & faw sga
S Rl @1 I B & {6 gEAr sidhed % ofel 9T T |

FATTHME : BIATIHHD B Y ¢ 6 T&® wied USd Th % 18 ol & |

YT : TR qq09 ¢ b o & o9 iy uX gl We-oF &1 i s €,
39 GIAEel & &Y T8l ggAr W1 Ghdl & |

Th A(ha ihl Dl Th ST & T il Bl & | Tsh <A1 ol o Tl aeal
! @i HaT & ol Us a1 QU BF U UHh Wl 3T & €4 H srhod § adl
S & | T 9 U @i QX o Il ¢, Uh A9 Sl 3 ol § |

Tasks :
F
(a) Insert the Bullets to all bold headings.
Tl dies diveral o goed aitad Bl |
(b) Insert the Header.
2T B |

608/63/VOCI/A | 8 O R



