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OPEN BAsIC EDUCATION PROGRAMME
QUESTION PAPER DESIGN-ANNUAL EXAMINATION

Subject: BASIC COMPUTER SKILLS

Marks: 100

Level-A (Equivalent to Class 3)

Duration: 3 hours

1. Weiihtaie to Ob'iectives

Knowledge 30 30
Understanding 50 50
Application/Skill 20 20
Total 100 100

2. Weiﬁhtaﬁe to Forms of Questions

Long Answer Type (LA)

Short Answer (SA1) 4 10 40
Short Answer (SA2) 2 20 40
Very Short Answer (VSA) 1 20 20
. Multiple choice question (05)
Il.  Fillin the Blanks (05)
1. True and False (05)
IV.  One word Answer (05)
Total 50 100

3. Weightage to Content Areas

I.Introduction to Computer 20
I1.Working of Computer 15
I11.Input, Output & Storage Devices 15
IV.Operating System 20
V.Paint, Brush & Computer Games 15
VI.Word Processing 15
Total 100

4. Difficulty level of Question Paier

Difficult 25 25
Average 50 50
Easy 25 25
Total 100 100




Open Basic Education Programme

SAMPLE QUESTION PAPER- ANNUAL EXAMINATION

Subject: BASIC COMPUTER SKILS
Level ‘A’ (Equivalent to Class 3)

Time: 3 hours Total Marks: 100

Instruction:

e The question paper has 50 questions. These questions are divided into three sections

A,BandC.
e Section A has 20 questions. Each correct answer carries 1 mark.

e Section B has question number 21 to 40 which are short answer (I1). Each correct

answer carries 2 marks

e Section C has question number 41 to 50 which are Short answer (1). Each correct

answer carries 4 marks
e All question are compulsory

Section-A
(Very Short Answers)

For each of following questions, there are four options. Write the correct
option

(5X1=5)

1. | What is the full form of C.P.U.?
a. Central Processing Unit
b. State Processing Unit

c. Central Primary Unit

d. State Primary Unit

1

2. | What do we call the set of instructions given to the computer?
a. File

b. Data

c. Notice

d. Program

3. | What is a full form of RAM?

a. Read Memory Only

b. Random MemoryAccess
c. Read Only Memory

d. Random Access Memory

4. | This bar is below the title bar is
a. Title
b. Scroll
C. Menu
d. Status

5. | Which one of the following will be used to move the selected text from one

placeto another?




a. (CTRL+X) +(CTRL+V)
b. (CTRL+V) + (CTRL+C)
c. (CTRL+C) + (CTRL+V)
d. (CTRL+X) + (CTRL+C)

Fill in the blanks: (5X1=5)
6. computers are biggest in size 1
7. | Computer has five main parts: Input unit, Memory unit, Control unit, 1
and Outputunit.
8. | Function keys are from F1 to 1
9. tool is used to erase the pictures that we made on the drawing 1
sheet in MS Paint
10.| We can make a circle with tool. 1
Read the following sentences and write right or wrong 5X1=5)
11.| Monitor works as heart and brain of computer. () 1
12.| Printer prints the data on the paper. () 1
13.| One kilo byte makes 1024 megabytes. () 1
14.| We can work on a computer without an operating system. () 1
15.| The steps followed to open the Word program with the help of start button 1
are:
Start-> All Programs - Microsoft Word—> Microsoft Office. ()
Read and answer in one word (5X1=5)
16.| Name the output device which shows the input data and the processed 1
results on its screen.
17.| Name the machine which processes input data and gives the desired output 1
18.| Name the device which is used to send audio or music files as an input to 1
the computer.
19.| Name the software used for Word Processing. 1
20.| Name the paint brush tool which is used for spraying colours. 1
Section-B
Short Answers (11)
Write the answers of following questions: (2x20=40)
21. Name two Input Devices. 2
22. What is computer? 2
23. Name two digits used in Binary Language. 2
24, Write down the steps to rename the folder. 2
25. There are three buttons on the right side of Title bar. Name any two. 2
26. Name two Output Devices. 2
217. For what the keyboard shortcuts CTRL+X and CRTL+C are used? 2
28. Name any two operations performed by ALU. 2
29. Name any two buttons available in Quick Access Toolbar 2
30. What is clicking and double clicking of the mouse. 2
31. Name two Storage Devices. 2




32. Name two boxes used in Login Screen of a computer. 2
33. What precautions should we follow while using a computer. Name any 2
two.
34, Write the names of any two parts of the paint window. 2
35. List any two characteristics of computer. 2
36. Write steps to close the word program. 2
37. Differentiate Rectangle tool and Round Rectangle tool 2
38. Name any two parts of computer. 2
39. Write any two options of tool box. 2
40. Name any two games that can be played on a computer. 2
Section-C
Short Answer (1)
Answer the following questions (4x10=40)
41, List four major areas where computers are used. 4
42. Write the definitions of the following words: 4
i.  Desktop
ii. Icon
iii.  Operating System
iv.  Folder
43. Printer is of which type i.e. Input /Output or Storage device. Mention 4
different types of printers
44, Write the full form of following abbreviate terms: 4
(1 A.L.U.
(i) M.U.
(iii) C.U.
(iv) C.P.U.
45, Write down the steps to create the folder. 4
46. Name the following pictures: 4
F 4
O] (i A
()] (iv) é
47. On the basis of work and structure, digital computers can be divided into 4
four types. Mention these four types.
48. Name two types of software with example. 4
49, Name the keyboard shortcut command to perform following operations 4
(N To underline the text
(i)  To make the text bold
(iii)  To make the text Italic
(iv)  Toundo the changes
50. Name different types of bars in a window. 4




Open Basic Education Programme
MARKING SCHEME- Annual Examination Sample Question Paper
Subject: BASIC COMPUTER SKILS
Level ‘A’ (Equivalent to Class 3)

Time: 3 hours Total Marks: 100
Section-A
(Very Short Answers)

Correct Answer of Multiple choice questions: (5X1=5)
1. Central Processing Unit 1

2. Program 1

3. Random Access Memory 1

4, Menu 1

5. | (CTRL+X) + (CTRL+V) 1
Answers of fill in the blanks: (5X1=5)
6. Super 1

7. ALU 1

8. F12 1

9. Eraser Tool 1

10. | Ellipse tool 1
Correct Answer of right and wrong questions: (5X1=5)
11. | Wrong 1

12. | Right 1

13. | Wrong 1

14. | Wrong 1

15. | Wrong 1
Read and answer in one word: (5X1=5)
16. | Monitor 1

17. | Computer 1
18. | Microphone 1
19. | Word Processor 1
20. | Airbrush 1
Section- B
Short Answers (1)
Answers of short questions: (20 X 2 = 40)
21 | Mouse, Keyboard (Any two input devices) 2
22. | Computer is an electronic machine which works according to the user's 2
directions and gives the desired results.




23. |0
1
24, (1) Select the folder whose name you want to change
(i) Click on the Rename option in the pop -up menu.
(The old name will be highlighted again)
(i) You can type the name you want to give your folder.
25. | Minimize, Maximize, Close
26. | Monitor, Printer (Any two output devices)
27. | Selected text is erased with the help of CTRL+X and text is copied with
the help of CTRL+C.
28. | + Addition
- Subtraction
* Multiplication
/ Division
(Any two)
29. | save, undo and redo buttons
30. | (i) Pressing the left side button of a mouse once is called clicking.
(i) Pressing the button twice is called double clicking.
31. | Hard disk, Pendrive (Any two Storage devices)
32. | (i) Username
(i) password.
33. | (i) Computer should be switched on and shut down in a proper way
Eatables should not be placed near the computer
(if) Computer should be protected from dust.
(Any two)
34. | Following are the main three parts of paint window:
Tool box, Menu bar, Working area/Drawing sheet
35. | (i) Computer works at a very fast speed.
(i) Computer always gives correct results
(iii) It can work for a long time without getting tired
(Any two)
36. | (i) Click on the close button on the upper right side of the word screen. It
will get closed.
(i) Otherwise click on the office button
37. | Rectangle tool: Used for making rectangular and square shapes on the
drawing sheet.
Round Rectangle tool: Used for making rectangular and square shapes
with rounded corners on the drawing sheet.
38. | Computer has four parts - C.P.U., Monitor, Key board Mouse
(Any two)
39. | Tool box is a type of tool in which there are different types of options.

Each option performs a particular task.
a. Line tool




b. Pencil tool
c. Eraser tool

40.

Solitaire, Free Cell

Section- C
Short answer (1)

Answers of short questions:

(10 X 4 = 40)

41.

(Any four)

Education
Agriculture

Art

Security

Transport

Business and Industry
News communication
Banking
Entertainment
Employment
Medicine

4

42.

Sports

i. Desktop: Desktop is the biggest part which is shown on a monitor
ii. lcon: These are small pictures which represent program, file or a

folder.

iii. Operating system: It is an important interface between user and the

computer.

iv. Folder: Folder is made up of some files and sub folders.

43.

Printer is Output Device.

i. Dot Matrix Printer
ii. Inkjet Printer
iii. 3. Laser Printer

s

44,

(1) A.L.U.: Arithmetic and Logical Unit
(i) M.U.: Memory Unit

(ii)C.U. : Control Unit

(iv)C.P.U. : Central Processing Unit

45,

i. Drag the mouse at the empty place on the desktop
ii. Right click it.
iii. Select and click on the New inthe Pop up menu
iv. Then click on the folder in the sub menu.
This will create a new folder on yourdesktop.

46.

i.  Pick colour tool
ii.  Free form tool
iii.  Text tool
iv.  Brush tool




47.

I.  Micro computers

ii.  Mini computers
iii.  Mainframe computers
Iv.  Super computers.

48. | (i) System Software: e.g. Operating System
(if) Application Software: MS Word, Paint
49. i. Tounderline the text: CTRL +U
ii. To make the text bold: CTRL +B
iii. To make the text Italic: CTRL + |
iv. Toundo the changes: CTRL +Z
50. i. Title Bar
ii.  Menu Bar
iii.  Scroll Bar

iv.  Status Bar
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